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POLICY DOCUMENT: NO. 1 .
Enrolment

Section A. General Information

General Introduction

This enrolment policy is being set out in accordance with the provisions of the Education Act (1998). The
Board of Management trusts that by songoparents will be assisted in relation to enrolment matters. The
chairperson of the Board of Management and the principal teacher will be happy to clarify any further
matters arising from the policy.

School Na me: St Paul 6s NS

School Address: Dooradoyle, Limerick

Telephone No.: 061-227427

Denominational Character: Roman Catholic

Name of Patron: Bishop Diarmuid Murray, Bishop of Limerick

Total Number of Teachers in the School:
1 Principal
23 Class Teachers
3 Resource Teachers
2 Learningsuppot Teachers

Range of Classes Taught:
Mixed classes from Junior Infants t8 6lass

The school depends on the grants and teacher resources provided by the Department of Education and
Science and it operates within the regulations laid down, from tintientg by the Department. School
policy has regard to the resources and funding available.

The school follows the curricular programmes prescribed by the Department of Education and Science,
which may be amended from time to time, in accordance withdhscl and 30 of the Education Act
(1998).

Within the context and parameters of Department regulations and programmes, the rights of the patron as set

out in the Education Act (1998), and the funding and resources available, the school supports thesprincip

of:

A inclusiveness, particularly with reference to the enrolment of children with a disability or other special
educational need;

A equality of access and participation in the school;

A parental choice in relation to enrolment; and

A respect for diversity ofalues, beliefs, traditions, languages and ways of life in society.

Section B. Enrolment Procedures
Application Procedure




Parents can enrol their children in Junior Infants or any other class by way of written application only.
Application forms can beatlected at school, forwarded on request by post or downloaded from our website.
Junior Infant applications are looked at after th& September the year before the children come to school
and places are usually given out between then and midtermtheiegteria below in our Enrolment policy.
Parents are notified about enrolment through the newsletter in our school and on our website page.

Provision of Key Information by Parents

Certain information will be required when children are being enrolkd.enrolment application form is
provided by the Board for this purpose. This information includes

A Pupil s name, age and address;

A Names and addresses of pupildéds parents/ guardi an:
A Contact telephone numbers;

A Contact telephone numbers in case of emengenc

A Details of any medical conditions which the school should be aware of;

A Religion;

A Previous schools attended, if any, and reasons for transfer, if applicable;

A Nationality

Decision Making

Decisions in relation to applications for enrolment are made bydaed of Management in accordance
with school policy. The Board will notify parents of their decision usually 21 days aft8rS3fptember of
the year prior to starting.

As a gener al principle and in so rramentpo$cy, phildeent i c al
will be enrolled on application, provided that there is space available.
The Board will have regard for relevant Department of Education and Science guidelines in relation to class

size and staffing provisions and/or any othdevant requirements concerning accommodation, including
physical space and the health and welfare of children.

The Board is bound by t he De pudes fomkatiohal SclioolsBichu c at i «
provides that pupils may only be enrolled frohetage of 4 years and upwards, though compulsory
attendance does not apply until the age of 6 years.

In the event that applications for enrolment exceed/is expected to exceed the number of places available the
following decision making process will applylhe Board will exercise its discretion in the application of
the following criteria. The criteria is as follows and in the following order
1) Any pupil who has reached the age of 4 on or before May the year of entry will be
first to be considered (spupil who has not reached the age of 4 by this date will not be
considered until the following yearApplications forms to be accompanied by birth
certificates.
2) Brothers or sisters of children already in the school.
3) Staffds children
4) ChildrenfromStPaul 6s Par i sh, Dooradoyl e.
5) Children from outside the parish.

Appeals

The Board of Management of a school is also obliged under section 19(3) of the Educational
Welfare Act 2000 to make a decision in writing in respect of an application for enrolmemt dthi

days of the 30 September of the year prior to entry and to inform the parents in writing of that
decision.

Where a Board of Management refuses to enrol a student in a school, the parent of the student or,
where the student has reached 18 years ef #ype student himself or herself, following the
conclusion of any appeal procedures at school level, has a statutory entitlement under section 29 of
the Education Act (as amended by Section 4 of the Education (Miscellaneous Provisions) Act
2007, to appeahat decision to the Secretary General of the Department of Education and Science.
A committee is established to hear the appeal with hearings conducted with a minimum of
formality. In most cases appeals must be dealt with within 30 days. Where approh@&t
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Secretary General may give whatever directions to the Board of Management that are considered
necessary to remedy the matter complained of.

Details on appealing decisions on enrolment under section 29 of the Education Act (as amended by
Section 4 & the Education (Miscellaneous Provisions) Act, 2007), are available on the

Depart ment 6s website at www.education.ie
1 Parents/guardians are informed of their entitlement to appeal a decision of the Board of
Management in relation to suspension or expulsim r ef erred to in O6De
Behaviour: Guidelines for School so. Par er
on the website, or that it can be gotten in school or from any member of the Board of
Management.

1 The Board of Managemenwill prepare a response if and when an appeal is being
investigated by the Dept of Education and Science.

Admission Day/Date
Junior Infants are admitted to the school on the first day of the new school year usually being September 1

Enrolment of Children with Special Needs

In relation to applications for the enrolment of children with special needs the Board of Management will
request a copy of the childés medical and/ or psyc
request thiathe child be assessed immediately. The purpose of the assessment report is to assist the school
in establishing the educational and training needs of the child relevant to his/her disability or special needs
and to profile the support services required.

Following receipt of the report, the Board will assess how the school can meet the needs specified in the
report. Where the Board deems that further resources are required, it will, prior to enrolment, request the
Special Education Needs Organiser (NG®E Circular 01/0%p provide the resources required to meet the

needs of the child as outlined in the psychological and/or medical report. These resources may include for
example, access to or the provision of any or a combination of the followirtjngriseacher service,
resource teacher for special needs, special needs assistant, specialised equipment or furniture, transport
services or other.

The school wi || meet with the parents of the chil
schoolds suitability or capability in meeting tho
all parties will be held, which may include parents, principal, class teacher, learning support teacher, special
class teacher, resource teactmr §pecial needs, Special Educational Needs Organiser or psychologist, as
appropriate.

Pupils Transferring

Pupils may transfer to the school at any time, subject to school policy, available space and in some cases, the
approval of the Department of Eduicet and Science.

Circulation:

This policy will be circulated among Board of Management members at a meeting of the Board on
March 11" 2009

This policy will be circulated among staff via email on Jufi€809 and were mentioned the

staff meeting on

This policy will be circulated to parents in our information booklet and is also accessible on the
web page.

Ratification:
1 The original school policy was completed and made ready for the school plan in 2004



1 The originalpolicy was discussed at the Bdasf Management meeting of MarcH™24
2003; included in policy document booklet presented to members at meeting of Npvember
21%' 2006 and ratified at the meeting of January' 2007

1 This policy was reviewed at our staff meeting on SeptemBe2@Bi condition 1above
included, request for birth certificates adopaedthis condition was ratified by the Board
of Management at their meeting on Octob&2@08.

1 The updated version of our policy to ensure adherence to the Education Act was completed
andmade ready for the school plan ofi Barch 2009

1 The updated version was ratified by the BoarMehagement March 11

1 Date for next review: Autumn 2011 (unless circumstances deem a sooner review date
necessary)
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POLICY DOCUMENT: NO. 2 .
Learning-support Provision

This Draft Policy on Learningupport Provision in St. Paulds N
learningsupport/resource teachers, Elizabeth Lawlor, Margaret Bernard and Mary Dalton, along

with Principal, John Tuohy from @aber 2006 to January 2007. It was recorded during meetings

with Mary Dalton and Muirne Bennis (post holdeschoolplan development) in June 2007. The

policy has been formulated with specific reference to the Special Education Circular SP ED 02/05
andthe Learning Support Guidelines

The Draft Policy was discussed and further de
29" 2006.
The Draft Policy wil!l be discussed, accepted

NS in Autumn P08.

This Draft PolicyonLearningupport Provision in St Paulds NS

1. Situation
2. Aims of LearningSupport.
2.1 Subsidiary aims.
3. Principles.
4. Staff Roles and Responsibilities.
4.1 Role of the Bard of Management.
4.2 Role of Principal.
4.3 Role of Class Teacher.
4.4 Role of Learningsupport Teacher.
4.5Role of Resource Teacher.
4.6 Role of Parents.
4.7 Role of Pupils.
5. Internal Provision.
5.1 Prevention Strategies.



5.2 Early Intervetion Programmes.
5.3 Screening, Assessment, Caseload, Selection, Permissions and Review.
1. Initial Screening.
2. Diagnostic Assessment
3. Caseload Decisions.
4. Selection Criteria.
5. Parental permission.
6. Continuing and Discontinuing Supphentary Teaching.
7. Monitoring Progress.
8. Liaising with Parents.
8.1 Communication with Parents
8.2 Principal Teacher Liaising with Parents.
8.3 Class Teacher Liaising with Parents.
8.4 The Learningsupport Teacher Liaising with Parents.
9. Monitoring and Reviewing of Policy.

List of Appendices.
Appendix 1:
A List of Assessments available to this Cluster.
Appendix 2:
Draft Letter of consent for the administration of Screening and Diagnostic Tests to be
compl eted on chiotldés admi ssion to sch
Appendix 3:
Draft Letter Seeking Parental Permission for their Child to Attend Lea@rpgport.
Appendix 4:
Resources Available to the LearniBgipport Teacher in this School.
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1. Situation.

School Roll Address Number of
Number Class
Teachers
St Paul 69193360 | Dooradoyle, Limerick 22

2. Aims of Learning-Support.

The principal aim of Learnin@upport is to optimise the teaching and learning process in order to
enable pupils with learning difficulties to achieve adequateldeaf proficiency in literary and
numeracy before leaving primary school.

2.1 Subsidiary aims.

To enable pupils to participate in the full curriculum for their class level

To develop positive self esteem and positive attitudes about school and leaipupgs

A To enable pupils to monitor their own learning and become independent
learners

A To provide supplementary teaching and additional support in English and / or Mathematics
and English for international children.

A To involve parents in supporting thekildren through encouraging parental involvement

A To promote collaboration among teacher in the implementation of vglsbteol policies on
learning support for pupils

A To establish early intervention programmes designed to enhance learning and to prevent /
reduce difficulties in learning

A To guard the selésteem and seifage of the learner.

A
A

3. Principles.

Effective learning programmes are based on the following principles:
A Effective wholeschool policies and parental involvement
A Prevention of failure
A Provision of early intervention
A Direction of resources towards pupils in greatest need.

4. Staff Roles and Responsibilities.

The role of supporting learning is a collaborative responsibility shared bylad:Board of
Management, Principal Teacher, Cldgachers, Learnin§upport Teacher, Resource Teacher,
Parents and Children. It is important that everyone contributes in the planning and implementation
of our school plan on LearniAgupport Provision.

4.1 Role of the Board of Management.

The Board oManagement will:

U Oversee the development, implementation and review dfdaeingSupport policy

U Ensure that adequate classroom accommodation and teaching resources are provided for the
learningsupport teacher.

U Provide adequate funds for the purchakearningSu p p or t  Funds erovidedlfos . i
these materials should not be limited to the learrsangport grant provided by the Department
of Educat i orlLeanngSufpartiGeitdetinegn 47).
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U Provide a secure facility for storage of reg®relating to pupils in receipt of learnisgpport
services.

4.2 Role of Principal.

AThe principal teacher has o0v e-supgott prograssmeams i b i
for the operation of services for children with special educatioraénd @ earningSupport
Guidelinesp.38).

The Principal Teacher will:

0O Assume overall responsibility for the develoc
on learningsupport and special needs in@peration with the Learnin§upport Teachers,

Resource Teachers and Engllssnguage Teachers.

U Work with teachers and parents in the development of the school plan on learppagt and
special needs.

U Monitor the implementation of the school plan on learrsngport and special needs on an
ongoing lasis.

U Monitor the selection of pupils for supplementary teaching, ensuring that this service is focused
on the pupils with very low achievement.

U Oversee the implementation of a whstehool assessment and screening programme to identify
pupils with very lav achievement and learning difficulties so that these pupils can be provided
with the support they need.

U Keep teachers informed about the external assessment services that are available and the

procedures to be followed for initial referrals.

Help teacherscrease their knowledge and skills in the area of learsuqgort.

U Liaise regularly with the Learnin§upport Teacheréi | n or der to support t
of school policy on learning support as outlined in the school plan, the principal teachgd sh
arrange a meeting with the learnirayipport teacher at least once each school term to discuss
the I mplementation of t heleasnmdSaoppdrt Gpidelmesg. on | e ¢
40).

U Assume direct responsibility for eardinating learningsupprt and special needs services. The
role of caordinating learningsupport and special needs services is filled by the principal
teacher himself in collaboration with the L/S, R/T teachers. These duties include the following:

A Maintaining a list of pupils Wo are receiving supplementary teaching and / or
special educational services

A Help to ceordinate the caseloads / work schedules of the leasupgort and
resource teachers

A Supporting the implementation of a tracking system at wich®ol level to
monitor the progress of children with learning difficulties

A Advise parents on procedures for availing of special needs services

A Liaising with external agencies such as psychological services to arrange
assessments and special provision for pupils with spesaa

A Arrange for classroom accommodation and resources, as appropriate.

c:

4.3 Role of Class Teacher.

u TheLearning Support Guidelind2000) advocate a significant change in the role of the
class teacher, in terms of increasing emphasis on consultatiothevilarningsupport teacher
and with parents.

U The class teacher has primary responsibility for the progress of all pupils in her / his class,
including those selected for supplementary teaching.

U RA particular responsibility of the class teacher is teate a classroom environment in which
l earning difficulties c¢an(LebarengupperyGddliiresg. or at
42).



This can be achieved by:
A Grouping pupils for instruction
A Providing lowerachieving pupils with strategies for reagl, spelling and problem
solving
A Adapting learning materials for lowichieving pupils
A Liaising closely with their parents.

a When supplementary teaching cannot be provided for a pupil, or is being phased out
or discontinued, the class teacher will depedmd implement a support programme that meets
the pupil s changing needsapporticacheconsul t ati on

a In supporting the development and implementation of the school plan on learning

support the class teacher will administer andeeqpropriate screening measures, and discuss
the outcomes with the Learnk8upport Teacher.

U The class teacher will play an important role in the initial identification of pupils who may have
general or specific learning disabilities. The class teacHecavry out appropriate screening
measures himself / herself and / or refer the pupil to the leasnipgort teacher for appropriate
screening.

U For each pupil who is in receipt of supplementary teaching, the class teacher will collaborate
with the learmg-support teacher in the development of an Individual Profile and Learning
Programme by identifying appropriate learning targets and by organising classroom activities to
achieve those targets.

U With regard to teaching pupils with low achievement, the@waihg general approaches and
methods are recommended:

A Group teaching
A Modifying presentation and questioning techniques to maximise the involvement of
pupils with low achievement in class activities

Placing an emphasis on oral language development aceosartitulum

Providing pupils with extra tutoring in the key basic skills in literacy and numeracy

Setting learning targets at an appropriate level

Providing learning activities and materials which are suitably challenging but which

also ensure success g gress

A Carrying out error analyses of a pupil d
for particular attention in subsequent lessons

A Sett ilmwddy gwycladss eighsadhievers collaboratively working with
low achievers).

U Akey role ofsuccessful learningupport is a very high level of consultation
and ceoperation between the class teacher and the leasningort teacher. Central to
this consultation is the development, implementation and review of Individual Prudile a

Learning Programmes. This consultation will be achieved through termly meetings, formal
and informal meetings.

U Itis accepted practice for class teachers to consult with the parents of all their pupils from
time to time. However, for parents of pupi$io are in receipt of supplementary teaching,
additional time should be devoted to consultation and collaborative planning. In the case of
each pupil who has been identified as experiencing low achievement and / or a learning
difficulty following administation of an appropriate screening measure, the class teacher

v > > >

should:

A Make parents aware of the concerns of t
A Outline the schoolds practices regardin
learningsupporttedcer and seek the approval of tF

such assessment

A Outline the support that is available in the school to pupils who experience low
achievement and / or learning difficulties

A lndicate to the pupi thélsarnmgsupmon teachertwilat a
follow the assessment



A After the diagnostic assessment, attend
parents and the learnkiggu pport t eacher and indicate
programme will be modified in ordeo tachieve the agreed learning targets in the
p u p Indlividsal Profile and Learning Plan.

4.4 Role of Learningsupport Teacher.

The activities of the learning support teacher should include both teaching atehobimg duties.
According to the LearnorSupport Guidelines (2000) The parti cul ar b-al ance
support teacher achieves between supplementary teaching and consultative activities will depend
on the specific cipsBRmstances of the school 0o
The learnings u pp or t tveies showddringlisde, avleette possible:

U Assisting in the implementation of a broad range of wisaleool strategies designed to
enhance early learning and to prevent learning difficulties.

U Development of an Individual Profile and Learning Programme andéupFEducational
Profile for each pupil or group of pupils who is selected for supplementary teaching, in
consultation with class teachers and parents.

U Maintaining a fortnightly planning and progress record, or equivalent, for each individual or
group of pils in receipt of learning support.

U Delivering early intervention programmes and providing supplementary teaching in English
and / or Mathematics to pupils in the junior section of the school (Senior Infarits to 1
Class), caseload permitting.

U Providingteaching in English and / or Mathematics to pupils in the senior section of the
school who experience low achievement and / or learning difficulties.

U Co-ordinating the implementation of whedehool procedures for the selection of pupils for

supplementaryeaching, giving due consideration to:

A The selection criteria specified in this Learni@gpport Policy

A Teachersd professional observations

A Input from parents

Contributing to the development of policy on LearnBgpport at the whole school level.

U Providing advice to the Class Teacher (if requested) about pupils who are experiencing
learning difficulties in such areas as:

A Individual pupil assessment

Programme planning

Curriculum differentiation

Approaches to language development

Approaches to reading

Approaches to spelling

Approaches to writing

A Approaches to Mathematics

U Contributing at the school level to decision making regarding the purchase of learning
resources, books and materials to be made available to pupils with learning difficulties in
their mairstream classrooms and inthe learsng pport t eacher 6s r oom.

0 Performing a defined role in eardinating the provision of special needs and learning
support services in the school, as requested and time permitting.

U Liaising with external agencies sucheakicational psychologists, speech and language
t herapists etcé to arrange assessments and

U0 Collaborate with the principal teacher and meet with him / her at least once each school
term to discuss issues reteg to the development and implementation of the school plan on
learningsupport, and to the provision of LearniBgpport.

U The learningsupport teacher should work closely with class teachers to implement school
policies on preventing learning difficulsescreening pupils for learning difficulties,

H e
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interpreting the outcomes of diagnostic assessments and providing supplementary teaching
and other forms of learnirgupport, where it is deemed necessary.
U  The learningsupport teacher plays an important nol€o-ordinating the selection of pupils
for supplementary teaching. The learnswpport teacher should:
A Co-ordinate the administration by class teachers of a wéaileol screening
programme to identify pupils with very low achievement and / or learning
difficulties in English and Mathematics
A Consult with class teachers on the identification of pupils who may need diagnostic

assessment, taking into account the pup
screening measure, agreed criteria for identipgngpi | s, t eachersoé o
pupilsdé difficulties and needssuppantd t he

can be provided

A Carry out a comprehensive diagnostic assessment of each pupil who has been
identified as experiencing low achievement aond learning difficulties and, in
consultation with the class teacher and parents, identify the type and level of
learnings upport that is needed to meet the |

U In addition to providing supplementary teaching to pupils, the leaisupgort teaeher is
involved in administering a range of formal and informal assessments and in maintaining
records of the outcomes of those assessments. The leauppgrt teacher should:

A Conduct an initial diagnostic assessment of each pupil who has been idextifie
having low achievement and / or a learning difficulty, based on results of an
appropriate screening measure and record the findings of the assessment in the
p u p Individsal Profile and Learning Programme.

A Monitor the ongoing progress of each pupiteceipt of supplementary teaching in
relation to the attainment of agreed learning targets and-t&nortobjectives that
arise from them, and record the observations irfFtrénightly Planning and
Progress Record, or equivalent.

A Review the progress efch pupil at the end of the learnisigpport instructional
term and r ec o individua Prdiile and Leaning Rrggramries

4.5Role of Resource Teacher.

Most of this policy document makes reference to learsimgport provision and to thesarning
Support Teacher. At present this school has the services of tvionfalResource Teachers.
U Develop an Individual Profile and Learning Programme for each child who is in receipt of
resource hours, in consultation with the class teacher andqaren
U0 Maintain a weekly planning and progress record or equivalent for each individual in receipt
of resource hours.
0 Provide supplementary teaching commensur at
needs.
0 Research the pupi | aystomqmauifdtwih thi$ imgedimenttog d i f
learning.
Implement recommendations from outside agencies, wherever possible.
Maintain confidential records on each of his / her pupils.
Assess their pupils on an-ging basis, and record their progress.
Liaise with outside agencies pertinent to the children in their care.
Liaise with class teachers regularly.
Meet with parents of each pupil who is in receipt of resource hours to discuss targets and
ways in which attainment of the targets can be supporteahat.h
U Meet with parents of each pupil who is in receipt of resource hours at the end of each
instructional term:
A To review the pupildés attainment of agr
A To discuss the next instructional term

et et ent B e g et i e
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A To revise the pupil 6s Progrdamme.i du al Profil
U Provide advice to class teacher in such areas as individual pupil assessment, programme
planning, differentiation of the curriculum, as well as approaches to language development,
reading, writing and mathematics for pupils in receipt of resboairs.

4.6 Role of Parents.

AParents through their uniqgue knowledge of t
chil dés | ear n(ieargngPupporgGuidaimmes 3.52). Parents can prepare for
and support the work of the school by:
U Providing a home environment in which there are opportunities for adults and children to

participate together in language, literacy and mathematical activities in the early years

before formal schooling begins.
U  Supporting the work of the school by participgtwith their child in such activities as:

A Using Information and Communications Technology (ICT), where available, to
support learning in English and / or Mathematics

A Book sharing / reading stories

A Storytelling

A Paired reading (listening to and giving sofjve feedback on oral reading)

A Discussions about school and other activities to build vocabulary and thinking skills

A Writing |lists and short accounts about
A Counting and measuring and other activities involving number

A Visitstothez o o, museum, l i brary etcé to broad

experiences
Where their child is in receipt of supplementary teaching, implementing suggested
homebased activit i es Individoal Profileanhd Leamning hei r cF
Programmeanddisac s si ng t he outcomes with the <c¢ch
U Talking positively about school and school work;
U Availing of reallife situations to discuss the importance of language, literacy and
mathematics.
U Modelling involvement in language, literacy and mathecaafactivities at home by
engaging in and talking about these activities.
U  Where their child is in receipt of supplementary teaching, implementing suggested home
based activiti es Individial Profileahd Learning Pragiammeardi | d 6 s

b

discs sing the outcomes. with the childds teac
U Parents should keep the class teacher informed of the progress that they observe in their
childés |l earning. They should also | et the

observe in their child dome. If, following diagnostic assessment, the child has been
identified as requiring supplementary teaching, the parents should attend a meeting with the
learningsupport teacher to discuss:

A The results of the assessment

A The | ear ni ng sladiviualtPofileiand Leéaimieag poogranimd 6

A The actions to be taken by the school to meet those targets

A The ways in which attainment of the targets can be supported at home.

U Where a child is in receipt of supplementary teaching from the leasnimgort tacher, the
parents should:

A Discuss their <c¢hil d&8uwponteathgraetlseendwfiedcth t he
instructional term, and, in cases where supplementary teaching is to be continued,
discuss the revised learning targets and activities in their tIlnd®idual Profile
and Learning Programme

A At the discontinu
how the chil dos f

of suppl ementary

ation
uture | earning needs ¢

[
u
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A Participate in activities organised the school that are designed to increase the

i nvol vement of parents in their childre
A Become familiar with and contribute to the development of the school plan on
| earning support individually and throu

4.7 Role of Pupils.

Pupils who are in receipt of supplementary teaching should, as appropriate:
U Become familiar with the medium and shtetm learning targets that have been set for
them and they should be given the opportunity to contribute to thegsettsuch targets.
U Contribute to the selection of texts and other learning materials that are relevant to the
attainment of their learning targets.
iU Devebwpe 6df the sgils and strategies that are taught during supplementary
teaching and learmtapply these learning strategies and skills to improve their own
learning.
U Contribute to the evaluation of their progress by participating in appropriate assessment
activities, including selassessment.
AThe i nvol vement of p enentdtiegn andmnevigwlofeheidosvi learnmgp me n t
programmes is an i mportant principl(eamngder | i n
Support Guidelines, p.54).

5. Internal Provision.

5.1 Prevention Strateqies.

Our strategies for preventing learniddficulties include:

U The development of agreed approaches to the teaching of English and Mathematics in order
to ensure progression and continuity from class to class. (See Plean Scoile for English and
Mathematics)

U  Provision of additional support in langge development and relevant early literacy and
mathematical skills to pupils who need it

U Implementation of paired reading programmes involving adults/parents and pupils in the
school

U Ongoing structured observation and assessment of the language, htedanymeracy
skills of pupils in the infant classes to facilitate early identification of possible learning
difficulties

U Close collaboration and consultation between the Infant teacher and the Lesanpyogt
teacher.

5.2 Early Intervention Programmes.

U Early intervention is a vital component of the learrsugpport provision in this school,
caseload permitting. Early intervention programmes may be provided by the class teacher and /
or by the learningsupport teacher.
U0 Close collaboration and consultatibetween the class teachers and the leasupgort
teacher, will identify pupils who may be in need of early intervention. Teacher observation and
professional opinion will be given due consideration and respect in the selection of pupils for
early intevention programmes.
U Intensive early intervention programmes in the early primary classes can be an effective
response to meeting the needs of children following formal screening through the MIST test.
These programmes will:

A Be set within a specific timedme (1320 weeks)

A Be based on a shared expectation of success by everyone involved
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A Involve small group teaching or ot@-one teaching where small group teaching has
not been effective

A Include a strong focus on oral language, laying the foundation faninggal
reading activities and further development of language and comprehension skills

A Emphasise the development of phonemic awareness and a range of other word
identification skills

A Engage the pupils in frequent supervised oral and silent reading ©atext
appropriate levels of difficulty and monitor their comprehension

A Stress the interconnected nature of listening, speaking, reading and writing

A Focus on language development in mathematics, and in the development of
mathematical procedure and concepkere caseloads allow.

5.3 Screening, Assessment, Caseload, Selection, Permissions and Review.

1. Initial Screening.
Class teachers will carry out the initial screening tests. Class teachers will also correct and record
results for MicraT, SigmaT/Drumconda and MIST standardised tests.

2. Diagnostic Assessment.
The learningsupport teacher will discuss recorded results with the teachers and carry
out further screening tests and / or diagnostic assessments where it is deemed necessary.

3. Caseload Decisions.
30is the agreed maximum number of pupils that can be taught by the leaupipgrt teacher at
any one time.

4. Selection Criteria.

1) Resource teachers/learnisgpport teachers will accommodate pupils with assessed low
incidence disabilities in accordancetvapproved hours granted by the SENO.

2) Children who are awaiting assessment and SENO approval of resource hours, and likely
to be categorised at the Stage Il will be accommodated by resource teachersflearning
support teachers, caseloads permitting.

3) Children who have been assessed by a psychologist and who have received a
recommendation that they attend learning support

4) Leaningsupport teacher will accommodate children up t8 gércentile in English
Literacy.

5) Learningsupport teacher will accommodate dnén up to the 1Opercentile in
Mathematics

6) Children with learning difficulties including those pupils with mild speech and language
difficulties, children with social or emotional difficulties, and pupils with mild co
ordination or attention control di€ulties. (caseloads permitting)

7) Early intervention in English Literacy from the first term in Seriidants and  Class.

8) Supplementary teaching pegtiST screening in Senior Infants (second term)

9) Learningsupport teacher will accommodate childremira1™-19" percentile in
English Literacy up to and including third class (caseloads permitting)

10)Learningsupport teacher will accommodate children frofi-18" in Maths percentile
up to and including third class (caseloads permitting)

5. Parental Permissns.

14



(1) Written parental permissions are required for children to attend leasapyprt.
This will include consent to allow Learnirgypport teacher to undertake individual

diagnostic testing.

6. Continuing and Discontinuing Supplementary Teaching.

U A meeting will be held at the end of each instructional term with the parents in cases where
supplementary teaching is to be commenced or continued to discuss the learning targets and
vities in the pupilds | ndi ermeetingssimayr o f i

acti

take place at the request of the Learrsngport teacher and/or parents.
U Supplementary teaching will normally be discontinued where the targets have been met and
the pupil (on assessment) is performing above the percentile laid dowrciitéhia for
receiving learningsupport.

U The school may decide to discontinue supplementary teaching with some pupils (who have

made satisfactory progress), in order for the learsingport teacher to provide early
intervention / prevention for Senionfants, after the analysis of the MIST screening test
results. Due consideration will be given to the overall needs of the school and all of its

pupils.

7. Monitoring Progress.

Monitoring the academic progress of the pupils in this school will be acimadiby:

U Ongoing structured observation and assessment of the language, literacy and numeracy skills of

the pupils in the infant classes to facilitate early identification of possible learning difficulties
by the class teacher.

U0 Formal and informal testingnd observation of work by the class teacher.

U Implementing the school policies on screening and the selection of pupils for supplementary
teaching in English and / or in Mathematics by administering and scoring appropriate measures:

A

For Senior Infant pufs: MIST each year late in term 1

A For Ito 6" Class pupils: Micral/Drumcondra Reading each year in October

and Drumcondra Maths each year in October

U Standardised and diagnostic testing by the learsimport teacher/resource teacher.

U Record keepingChildren have a file where records, test results and assessments are kept in a

secure filing cabinet).

U Nonacademic progress of pupils in this school will be reviewed informally, for example under
t he headings of i mpr ov e sukoalatendance; attitude togearpng;l 6 s

attitude to school and general behaviour.

8. Liaising with Parents.

8.1 Communication with Parents.

Effective communication with parents is critically important to the success of a leauppgrt

programme.

U Teachers will take every opportunity to make parents familiar with the purpose and

proc

U Activities may be organised in our school, from time to time, to increase the involvement of

par e
U Par e
A

A
”
A

edures of tshpporttearhool 6s | ea

nt s i n eamiag, 9. Raired /| Stared reddisng. |
nt s wil |l be encouraged to
Developing childrendés or al

Motivating children to read more
Creating a home environment where literacy can thrive
Sele¢ing books that interest children
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A Counting, measuring and other activities involving number.

8.2 Principal Teacher Liaising with Parents.

While the learningsupport teacher/resource teacher will consult with parents and outside agencies
on an ongoing bas the principal teacher can facilitate the involvement of parents in the learning
support process by:

U Establishing school policies and procedures, which enable parents to become involved

effectively in the provision of learnirgupport.

U Encouraging therganisation of information sessions for all parents on issues relating to the

school 6supposd servicei n g

U Overseeing the development of links between teachers and the providers of assessments and

other services.

8.3 Class Teacher Liaising with Pate.

U Once a pupil has come to the attention of the school because of low achievement it will be

possible for the class teacher in the context of ongoing contact with the parents to make
them aware of the situation tamel dloi lads&ksrt a
performance at school.

Seek the parentdés approval to proceed with
supplementary teaching. Permission for diagnostic testing by the lesuppgrt teacher

must be given by parents in writing. When ddis selected for learningupport the

parents must accept or decline the place in writing (Draft letter for this purpose, Appendix

2).

Indicate that a consultation with the learnsupport teacher and the parents will take place
following diagnostic asessment and prior to the commencement of supplementary

teaching.

Seek the parentdés permission for their chi
learningsupport teacher (Dratft letter for this purpose, Appendix 1).

8.4 The Learningsupport Teachdriaising with Parents.

In addition to providing general information to parents about the leasuipgort services that
are available in the school, the learnsgpport teacher should:

u
i

i

Meet with the parents of each pupil who has been selected for diagassessment

After the initial diagnostic assessment ha
to discuss the outcomes of the assessment.

Discuss t he | ear nindvigualtPeofilegaedtLsarningiPrograname withi | d 6
the parents, #hactions to be taken by the school to meet those targets and the ways in

which attainment of theargets can be supported at home (if it is decided that

supplementary teaching will be provided by the learsingport teacher).

Communicate on an ongoingdiawith the parents of each pupil who is in receipt of
supplementary teaching so that progress can be positively affirmed and any difficulties in

i mpl ementing the pupilés | earning programm
and avoided or addssed without delay.

Consult with the parents of each pupil who is in receipt of supplementary teaching at the
end of the instructional term to review th
discuss the level of supplementary teaching (yf)ahat will be provided in the next

Il nstructional t er nmdiddoal Prdfile and leearning Brogramee ap u p i |
necessary.

Consult with parents when supplementary teaching is to be discontinued and identify ways

i n which t hecapoominué to Ise supgoeed at schogl and at home
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U Demonstrate techniques and strategies to parents that will enable them to help with their

childdés development in such areas as or al
mathematics

U Where relevant, ct@borate with other teachers to advise parents on ways in which they can
support their childrends | earning at home.

9. Monitoring and Reviewing of Policy.

Monitoring of the Learningsupport Policy is an ongoing and developmental process. A meeting
will be held in the last term of each school year in order to review this Policy. The Principal
Teacher, the Learnin§upport Teacher and Resource Teachers will attend. Prior to this end of year
meeting, the whole school staff of this school will discuss therliegSupport Policy, so that

pertinent issues and concerns may be addressed.

1 This policy was completed and made ready for school plan @& 2007

1 This policy was reviewed and updated by Mary Dalton and Marie Allis Brd@6e 2008.

1 This policy vill be presented to the Board of Management meeting for ratification at the
Autumn meeting 2008.

List of Appendices.

Appendix 1.
A List of Assessments available to this School.

Appendix 2.
Draft Letter of consent for the administration of Screening@iadnostic Tests to be
completed on childés admission to school
Appendix 3.
Draft Letter Seeking Parental Permission for their Child to Attend Learning
Support/Resource.

Appendix 4.
Resources Available to the LearniBgipport Teacher in this School.

Appendix 1.

A List of Assessments available to this School:
Aston Index

Aston Portfolio

Marino Reading Test

ELT T Early Literacy Test

Chippsi Test

GRT1 Reading Test

Drumcondra Reading

Drumcondra Maths

MICRA-T Reading

Belfield Assessment Test

Profile of Mathenatical Skillsi Norman France
Bangor Dyslexia Test

Staffordshire Mathematics Test
Jackson Phonics Test

Neale Analysis

Parallel Spelling Test

= =8 =8 -0_9_9_9_92_2_-2_-29_-2_-2°_-2_-2-°_-2-
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Appendix 2.
Draft Letter of consent for the administration of Screening and Diagnostic Tests to be completed on
chil dés admi.sve planto introducestlisiforntat in the school year 220@9

Dear Parents,
It is the part of our school policy to administer ongoing formal and informal assessments and
screening tests to monitor the progress of each chddrrschool. These tests include:

1 M.LS.T. (Senior Infants)

1 MicraT / Drumcondra (English)*16™ Classes

1 Drumcondra (Maths)%t6" Classes

We request your permission to administer these tests and further diagnostic assessments if deemed
necessary.

Please complete the form below and return it to the school along with your form indicating
acceptance of a place in this school.

Thanking you for your coperation,
Yours sincerely,

John Tuohy,

School Principal.

We give our permission for the school to carry out screening tests and/or diagnostic assessments
with our child, a¢chil ddéos name) .

Signed (Parent)
Date: .

Appendix 3.
Draft Letter Seeking Parental Permission for their Child to Attend Lea®mport.

St Paul 6s N

For the attention of the Parents of: , Class.

Dear Parents,

Following screening tests and diagnostssessments conducted here in school, we believe that

your child would benefit from a period of supplementary teaching in the area of literacy, provided
byourlearninggs upport teacher, as explained to you by

We are pleasedatinform you that we can offer your child a place onthe learsingp por t t eac
caseload, and would like your permission for to attend leamppagt. If

you require any further clarification on this matter, you are more than weltwoall to the school

at any time. It would be best to make an appointment with the principal teacher in advance, in
person or by telephone, so that we can offer you uninterrupted time.

Please complete the form below and return it to the school asasqussible.

Thanking you for your coperation,
Yours sincerely,

18



(Principal Teacher).

We give permission ér our child, to attend the leaisupgort teacher.

Signed (Parent)
Date: .

OR

We do not givepermission for our child, to attend the leasunppeprt
teacher.

Signed (Parent)
Date: .

Appendix 4.
Resources available to the LearriBgpport Teacher in this School:

List of resources Learning Support (Room: M Bernard & B Lawlor)

Phonological Awareness (R. Resource M Bernard B Lawlor)
P.AT. Beginners 2,3

Hatcher

Sounds Abound

Newell Literacy 6,7

Hampshire Spelling Lists

Quest Worksheets

Alpha to Omega

Sounds Letters

Fuzzbuzz Words, Letters, Resource
Picture Q06s

Writing Skillsi Handwriting + Creative

= =42 -0_49_9_9_45_4_9_-2_-2-°

Speech Language
1 Junior Language
o0 Big Mouth exercises
PreK environment
Webs for language
Linguistic Systems Critical /Thinking classifications
Of Course | Can
Auditory Processing
Listening and processing directions
From sentences to narrative

O O0OO0OO0OO0OO0OO0o
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1 Middle Language

0 Word classes and definitions
Irregular plurals and past tense
Listening comprehension
Multiple Meaning words
100 % vocabulary
Monkeying around with vocab
Opposites

O O0OO0OO0OO0Oo

1 Senior Lanquage
o Conjunctions
o Defining and Describing
o Pragmatics/ Semantics 3

Computer Programmes/ CD ROMs/ CT
Kurz Wei 3000

Story Book C.D.

FuzzBuzz 1

Lexia Reading System
Wordshark 2L

Gross Motor Skills and hard copy
Fine motor skills and hard copy
Stig of the dump

=4 =4 =8 -8 _48_-9_95_°

Educational Toys/ Practical equipment
Counting camels

Blocks

Links

Jig- Saws

Magnetic Letters

Morphew

Metamex Building

Playing Cards

Dice

= =4 =4 -8 _8_9_9_°_2°

Testing Materials

Social/ Skills

Socially speaking LDA

Communication skills

Self esteem workbooks

Original social story book

LDA cards everyday objects, emotions
Smart Chute

Blendsidioms, vowel phonemes, proverbs.
Abbreviations, apostrophes, plurals.

Smart Kids

Onset + Rime

Blendsi beginningandendset 6 s Spel |l

= =2 -8 _9_9_9_9_°_2_2._-2°._-2-

Maths
1 Figure it out 4
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Maths mastery 3,4

Sum Time 3,4,5,6

Maths Challenge 6,5,3

| can Solve it 5, 2, 1

Testtime 6 4,3

Primary Maths workbook 6, 4,1
MeetingMathematics 3

Busy at Maths 3,2,1,

Busy at Maths Manudl Middle Standards
Maths mastery manual 3
Sumup 2

Maths in action 2

Mathemagic Shadow Book1
ICanDoit1

Maths Matters Junior Infants
Breakaway maths
Mathimagination

Homework assignments Middle
Time and Money life Skills

Handwriting

= =4 =4 -8 -4 -9

Handwriting without tears 1
Get Set For School Pre K
Matman Materials

My Handwriting Workbook ABC
Pen to Paper

Nelson

KeyWord

T
T
T

Key Word sentences 2, 3
Completely out of sight ( Borrowed )
Written out of sight

Jolly Phonics

=4 =4 -8 -8 _8_9_9_°_-2

Other

= =4 -8 -4 -9

Grammar
Handbook (Phonics)
Workbooks 17

Wall Chart

Phonic Finger Books
Flip Chart

Bag Book

Jolly Songs

Jolly Jingles

Self Esteem 1, 2, 3

Asset Part 1

Fuzzbuzz 37, 9, 1320

Jolly readers Red, Green and Yellow
Read and Sed-ull Set

21



Red Nog readersfull set

Finger phonics 7

Jolly Phonics songs

Go Books X5

Lets Spell X3

Read it Yourself Level-15
A Level 23

= =4 =4 -8 -8 -9

List of resources Learning Support (Room: Mary Dalton & Susie Reale)

English

Stile Phonics

Stile Dyslexia

Stile Comprehension
Phmological Awareness TrainirigJo Wilson
Sound Linkage PJ Hatcher
Reading Quest Nefer Nelson
Alpha to OmegaHornsby
Smart Chute

SureFire Phonics

Sounds or BK 2Tony Walsh
Aston Portfolio

Modular Flip Chart

=4 =2 =0_-0_49_9_95_9_°5_2°_-2._-2-

Hampshire Special Needs Spelling Programme
Reading For Comprehension series LDA, understanding sentences/ drawing conclusions

= =

Smart Kids Onsets and Rimes
Words with A double vowel

= =4

Smart Chute
o Syllables level 2
0 Plurals
o Short Vowels
o Blend Endings
o Long Vowels
Phonic cubes and alphabet cubes
Magic leters
White Boards
Jolly Phonics
o Jolly Jingles
o Wall Frieze
0 Read and See
o Finger Phonics 1to 7
Active Grammar Practice3-Rosemary Allen
Phonics Crosspatcheisk 3
Differentiated Clozé Upper Prim Ed
Write Creativelyr Book 3 (1011ys)
Ideas and activiéis to develop writing skills
Primary Comprehensierfiction and Non Fiction Text Book C Prim Ed

=

= =4 -4 -4
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o Differentiated Clozé Middle Prim Ed
0 Cloze in on the Languag#liddle prim Edi Listening comprehension

Handwriting
1 Pen to paper
1 Just Write 1,3 Stairways
1 Write Here
o Cuisine ¥ Class
o Style Book G, H # Class
1 My Handwriting WorkBook Prim Ed

Assessment Test

GRT Graded Reading Test Nfer Nelson

Neale Analysis

Phonological Assessment Battery Nfer Nelson

Bangor Dyslexia Test

Aston Index

Belfield infant assessmeptofile

Jacksorii Get Reading Right o, Phonics Test
Chipps Phonics Test

Norman France Maths Test

= =2 =4 -8 -8 _9_4_9_2°

Maths Resources

Counters

Lollipop sticks

Maths togetherFlorence Galvin
Die

Fraction Tower

Addition 0-10; Bingo game
100 squares

= =4 =4 -8 _-9_-9_-9

ICT

Word Shark

Wellington Sjuare

Oxford Reading Tree
Reading for Literacy 1,2,3,4
Computer Classroom
Maths Made Easy 1,2,3,4

= =4 =4 -8 -4 -9
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Circular 2005

1 This policy was completed and made ready for the school plan in June 2008
| This policy was ratified by the Bad of Management at their meeting on Octob&2a08.
91 This policy will be reviewed yearly by the LearnifBgpport team and any changes will be
presented to the staff at each January Staff meeting
This policy was reviewed and updated b$/Resource teaing team in September 2008
This policy was discussed at staff meeting on June 6thi28@8nent discussed:
standardised testing
§ This policy was discussed at staff meeting on SeptemB&M@8i (a) reporting to
parents: STEN score for Micra & SigmaHercentile for Drumcondra English & Maths to
be given in writing at PTM; (b) Standardised Tests fO€lhssi feel that SigmdT is not
appropriate; will research MALT
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English as an Additional Lanquage Teaching
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Overview

Chil dren i n Sitlyrécaive twd geardlaf BAL support. EAL support is based on the
Up and Away programme developed by Integrate Ireland Language Training (IILT). This is a
thematic programme taught in two week blocks per theme.

Children attending EAL are assessed usirggPrimary School Assessment Kit by IILT. This kit
assesses the themes covered in the Up and Away programme. The kit consists of a placement test
for new entrants, and two tests which test the themes taught by Christmas and summer respectively.

This yea EAL Support will be increasing the amount ofdlass teaching. The aim this year is to
move to 50% withdrawal teaching and 50%class teaching.

The school has always had a strong and welcoming-oulttired environment which is supported
strongly byall staff members and students.

Assessment

Children who attend EAL Support are tested using the Primary School Assessment Kit. The
Primary School Assessment Kit is a set of three tests developed by IILT. These tests are:
1 Set 1- Placement TestThis tes$ is given to new entrants when they arrive to the school,

with the exception of Junior Infant children where it advises a one month sattjregiod
before administering the test.

1 Set 2- Christmas Test This test assesses the themes taught up tot@asgsncluding
Myself, Our School, Colours, Shapes and Opposites.

1 Set 3- Summer Test This test assesses the themes taught up to Summer including Myself,
Our School, Colour, Shapes and Opposites, Transport and Travel, The Local and Wider

Community.

Eachof these tests consists of four sections; Listening, Speaking, Reading and Writing.

These tests assess the children into three ability levels as laid out in the Up and Away programme:
1 ALl - Breakthrough

1 A2 -Waystage

1 B1- Threshold
These results are wbséo group children and to devise planning and IEPs.
Children are also assessed fortnightly at the end of each theme. For children in the Infant classes
assessment consists of reviewing their work, teadbsigned tasks and teacher observation. For

children in ' Class to 8 Class the English Language Portfolio by IILT is also used. Results of
assessment are shared with class teacher to inform future teaching.

Grouping and Timetabling

25



Our timetable is currently broken into four different slots pertteaeach day. Two are used for

Infant classes while the other two are used for students ffariads to 8 class. Infant classes are

taken between 9:00 and 10:55, and between 11:10 and 12:30. The older students are taken between
1:00 and 1:50, and beter 1:50 and 2:40.

It has been decided by the school to give a larger portion of the time to the Infant classes as part of
our policy of early intervention. This has happened over the last two years and has been very
successful.

In-class teaching is ond our main priorities this year. The aim is to haveiass teaching at 50%

by the end of the year throughout the school. As a result of all support teachers working towards
this goal we timetable together to maximise the efficiency-cfass teachingral to avoid

conflicting with each others teaching.

IEPS

Group IEPs are written twice a year. Ability levels for the IEPs are derived from the Primary
School Assessment Kit and teach towards the Christmas and summer tests in the Primary School
Assessment K

The IEPs are broken into two week sections each one covering one of the themes listed in the Up
and Away programme. There are some exceptions to the two week theme in regards the theme of
Holidays which is taught for shorter periods at a number agiduring the year.

The IEPs are written in conjunction with the class teacher who helps with learning strengths, needs

and prioritising iAclass teaching in particular. IEPs are checked by the principal and copies given
to the class teachers.

Fortnightly Planning

Our fortnightly planning consists of two complementary aspects.
1 Withdrawal teaching is planned from the IILT Up and Away programme and follows the
sequence of themes laid out in the UP and Away programme and the IEP.

1 In-class teaching is planden a fortnightly basis with the applicable teacher.

Withdrawal Teaching

Children are grouped for withdrawal as follows:
1 Junior Infants are grouped by class until Christmas and then by ability following the Set 2
Christmas test.
1 Senior Infants are grged by ability immediately. Both Junior and Senior Infant groups are
generally larger than the groups froffite 6" class and usually have7children per
group.
1 1%to 6" Class students are grouped by ability and age. Groups usually Baseildren

each.
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Withdrawal Teaching is now 50% of the time allocated to the children for EAL Support. Teaching
follows what is laid out in the fortnightly plans and the IEP and is recorded on a daily basis. Class
teachers are informed to allow our teaching to compl# each other.

In-Class Teaching

The areas #tlass teaching will focus on are identified on the IEP. Subjects-fdags teaching

are usually specific areas in English and the SESE subjeatgsimiteaching is planned on a

fortnightly basis with tk class teacher in question. Planning usually consists of identifying areas on
the class teachero6s fortni g-olas$tgaching he me whi ch

In-class teaching in the Infant classroom consists of:
1 Oneon-one teaching
1 Small groups
1 Class splitting
1 Team and caperative teaching
In-class teaching in®lto 4" class consists of the above plus a further focus on:
1 Reading groups
1 Creative Writing
1 Languagebased Maths where applicable. Eg: Probiatving.

In-class teaching in"5and &" class is a subject currently being addressed by the statasn
teaching in these classes for children with very poor English is difficult and we are looking at
strategies for how to accomplish this in our first staff meeting in September and on argongoi
basis during the year.

Some strategies currently being used in EAL Support for these classes consists of:
1 Withdrawal most of the time
1 Teacher allocating telass work to be preaught. Main areas would be History, Geography,
Science and difficultiesresing in English and Maths in class.

1 Reuvision for the weekly test

Meeting Parents

Formal meetings with parents take place three times a year. There is a Coffee Morning for EAL
Parents in early October, the Par&eiacher Meeting in early December, andadfee Morning at
Easter time.

Our school has found that EAL parents have low attendance at the formal Pesieher Meeting.
This seems to be caused by a number of factors which include language barriers and work
commitments.

The Coffee Morning runsaice a year and has a better attendance. The informal nature of this
meeting allows parents to communicate with teachers in groups which negates the language batrrier.
The time of day seems to better suit their work commitments. The Coffee Morning alé® allo

them to meet other the parents of other EAL children who can offer them advice and help in their
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own language. These factors seem to make the meeting a less stressful situation for many EAL
parents.

Intercultural Environment

Our school has a long histoof multi-culturalism and a high percentage of children from other
countries. A positive and welcoming atmosphere is created by all staff members and students and
we find that EAL children are settling in faster with each passing year. Some of thetlings
contribute to the atmosphere of mudtilturalism in our school are:

1 Large wall frieze showing stories from children from all of the nationalities in the school.

1 Project displays during the year.

1 Comenius Project

91 Culture Days This is a new initiatve that we are trying out this year. We are hoping to
have four separate days in four different classes each with a different culture on display. A
number of teachers are interested in the concept.

1 Polish Newsletter Starting from this September we areyding our newsletter in Polish

on our school website.

kkkkkkkkkk

POLICY DOCUMENT: NO. 3 .
Parent/teacher.

Parent i Teacher Meetings.

1. Parents are invited to St. Paul 6s N. S. by arg
takes place latm the first term.

2. All teachers have pareteacher meetings for all classes Junigfs

3. All formal parent teacher meetings must take place only after an appointment is made. A
parent cannot meet a teacher during school time, as a class cannot l&uledrvised.
However if a teacher can accommodate a parent during school time for whatever reason by
informing the principal, who will supervise their class.

4. Teachers are requested to telephone parents before children go home if an accident or difficult
incident takes place in the yard

5. The developmentofhomes c hool r el ations is very import a
parents are encouraged to get involved in school activities such as matches, concerts, book
fairs, sports days and fund raising eenthe goodwill of parents and teachers is of the utmost
importance of the success of the school.

Parent-teacher Meeting Agenda

Attendance

Behaviour

Test Results

Standardised Test Results

PwpnpPE
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5. Homework
6. Recommendations

Teminology used for STEN Results (to be confirmed)
1. Need of Supports
2. Need of Supports
3. Well Below Average
4. Just Before Average
5. Average
6
7
8
9
1

Just Above Average
Above Average
High Average

. Excellent

0. Excellent

This policy was completed and made ready for the school plan in 2004

This policy wasncluded in policy document booklet presented to mendiddsard of
Managemenat meeting of November $2006and ratified at the meeting of January"30
2007

1 This wlicy was reviewed at meeting with Resource post holders, Deputy Principal,
Principal and School Development post holder on Janua20P91 parentteacher
meeting agenda

= =

1 Date for review: School year 203910
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POLICY DOCUMENT: NO. 4 .
Supervision

Supervision Rota

1. There are two breaks in St. Paul 6s (a) 11
2. Yard supervision in St Paul és National Sch
time (Monday to Wednesday) and 7 teachers Thursdaysraday§. Three teachers cover
phase 1 and three teacherés cover phase 2
12.45 pm approximately. Then the children go to play in the yard until 1pm. Five teachers
supervise outside on the yard and one tea@meains inside in halla to attend to injured

children and supervise sick children (sick bay). Each teacher doemgperweek
supervision on the yard

3. One post holder covers morning (10 minutes before school) supervision each day.

4. When the bell ringshie children walk to their lines and line up. Then guided by the
teachers on the yard they walk in silence to their classrooms. One teacher supervises the
children as they line up and walk in from the yard and the other teachers see the children
back to heir class.

5. Since there are three yards in our school the infant® ¢tags play on the top yard."%20
4" class play on the middle yard anfidnd 6" classes play on the bottom yard closest to
our playing field.

29



= =4

This method of supervision fulfilsll adequate supervision needs as outlined by Board of
Management and Insurance Company.

On wet mornings the principal or staff member will open the school between 8.45am and
8.50am, provided there is deemed to be adequate supervision.

Teacher Absences Supervision

When a teacher is absent from, school the Deputy Principal (Post Holder) is informed and
he/she duly goes to that class and divides it. There is a list of pupils for each class and the
class is divided so that each child goes to a particldas @nd teacher on this day.

A substitute teacher will be employed if the teacher is to be out for more that two days and
has a medical certificate.

This policy was completed and made ready for the school plan in 2004

This policy was included in poliocument booklet presented to memioéf8oard of
Managemenat meeting of November $2006and ratified at the meeting of January"30
2007

This policy was discussed at the staff meeting on Septentb20@8i decision to use
middle yard to line up soe classes from Phase 2

This policy was discussed at the staff meeting on Septenth20@8i post holders doing
morning supervision; supervising children entering the yard from phase 2 prefabs
This policy was reviewed at our staff meeting on Septen@e2a8

Date for next review: September Staff Meeting 2011 (unless circumstances deem a sooner
review date necessary)
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POLICY DOCUMENT: NO.5 |

Break-time Supervision/Sanctions

1. Yard supervision in St Paachetssoshpertiseaeaanl Scho

2.

break time (as indicated above)
Children go on the yard from 11.00&kth.10am. Five teachers supervise on the yard and one
teacher remains inside in halla to attend to injured children and supervise sick children (sick
bay).
Thr ee t eachers cover phase 1 and three or fo
consumption of lunch from 12.30 to 12.45 pm approximately. Then the children go to play in
the yard until L pm. Five teachers supervise outside on the yard and one in sick bay
The following children only are permitted in sick bay:
a. Children who receive an injury in the yard and need medical attention
b. Children who are too sick to play outdoors. These children must have a written
request from parents to remain indoors andrthist be presented to both class
teacher and the teacher in halla.

c. Children who need to use the toilet.

d. Children who need to complete homework assignments or are on detention. This
sanction is only applied if such behaviour is continuous and warrantsosamg. It
is the class teacherés responsibility to
These children are to remain in halla for the complete break. This sanction is only for
first break.

When the bell goes, children must join theielinThey must enter the yard through the
middle door.

If children misbehave in the yard the teacher on yard duty will speak with the child and/or
send the child to a timeut area already designated.
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This policy was completed and made ready for theadgblan in 2004

This policy was discussed at the staff meeting on Septenth20@s

This policy was included in policy document booklet presented to meafillBward of
Managemenat meeting of November 22006 and ratified at the meeting of January"30
2007

1 This policy was reviewed at our staff meeting on SeptemBe2@®Bi no change deemed
necessary

= =4 =

1 Date for review: September Staff Meeting 2011(unless circumstances deem a sooner
review date necessary)
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POLICY DOCUMENT: NO. 6 .
Homework

Homework shall be looked on as a reinforcement or continuation of work done during the school
day. Consideration will be given to the different abilities of children in the class. In general, a

fixed time that pupils should spend on their work Wwél given, rather than lists of work. Where

work in class is satisfactory, homework will be minimal, especially in the lower classes. Parents

wi || be encouraged at all times to play an ac
correct envionment for work and by checking the work done.

General Timescale

Junior Infant No more than 10 mins (Mondalhursday)
1 Sound Notebook (daily)
1 Look, Listen and Learn (letter recognitidroncea-week)
1  Shared Readers (Daily from March)
1  Class Reader (Wheappropriate)
Senior Infants No more than 15 mins (Mondalhursday)
1 Two pieces of reading (e.g. shared reading/class reader/jolly phonics)
1 One other piece of homework

1872 Class 30-40 mins
3Y4™ Class 1 hour
516" Class 1-1% hours work in total.

9 Learningsupport/resource teacher assign homework as follows: cases are decided on an individual basis
with the agreement of class teacher and parents.
1 Maths Homework (as decided at our Maths Curriculum Dagg 15tt2009
o How many sums to be given peght to practice concept:
A 3 for senior infants
A No more than 6 from 1st to 6th
0 This refers to sums that need written answers and involve working out. It does not refer to
tables, mental maths or sums with short answersstee answers.

This is a generalugdeline and it must be noted that homework can take a longer or shorter time
depending on the individual. It is best though that homework should take no longer than 1%z hours
per night. Homework is not given at weekends.

This policy was completed andade ready for the school plan in 2005

This policy was included in policy document booklet presented to meafilliward of
Managemenéat meeting of November 22006 and ratified at the meeting of January™30
2007
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1 This policy was discussed at our Matlanning Day onJune 15thH outcome: decision on
amount of homework for maths as outlined above

1 This policy was discussed by infant teachers on Jufié 28itcome: formal decision on
homework policy for infants as outlined above

9 Date for review: Schoofear 20092010
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POLICY DOCUMENT: NO. 7 .
Intercultural policy

Mission Statement.

We aim to provide an education that is inclusive of all children in the school, which caters for the
needs of nomational backgrounds, and provides an oppdstdor others to learn from different
cultures.

Background information:
School Year 20690
We have children from over thirty nations attending our school.
We have three temporary languageport teachers.
We have 46 children currently receiving Erglisnguage Support from 13 nationalities

SchoolYear 200809
We havechildren from over thirtyiations attending our school.
We havehreetemporary languagauipport teachers.
We have 46 children currently receiving Englistnguage Support from 13 natidities

SchoolYear 200708
We havechildren from thirtynations attending our school.
We have 154 children attending our school who were born outside of Ireland
We haveour temporary languaggupport teachers.
We have 5¢hildren currently receivingriglishLanguage Support froda nationalities

School Year 20067
We have children from thigne nations attending our school.
We have four temporary languagigoport teachers.
We have 42 children currently receiving Englistnguage Support from siationalities

Community.

Within each school year we aim to:
1 Encourage the participation of foreign national children and their parerfesailies in
community events.

o Fundraising events i.e. Fashion Show.
0 Holy Sacraments.

1 Invite foreign national parentis become active members of the sclaoatmunity.
o Parents Association.
0 School Games.
0 School Trips (Supervisors)
o Coffee Mornings

Whole School.
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Within each school year we aim to undertakieastone of the following:

1 Create at least one school displaigjcn celebrates and promoteterculturalism within our

school.

Nationality and countries of origin display.

Languages Display.

School signs in different languages i.e. English, Gaeilge, and Arabic.

Recognise and reflect upon the diverse religions wathirschool.

Display world religion chart. (Make references to in class.)

World religion day (Various activities across the school focusmgne religious event within one
religion, i.e. Eid in Islam)

1 Have a continental/ country day once a year:

o Classeshroughout the school contribute to various aspectsadiary’s life to make a
whole school display/ fair or each class prepares information about a particular country
within a choserontinent. Parent involvement should be paramount. Have acoritikal
week (like Seachtain na Gaeilge), where each class contributes to a whole school effort.

Ensure that children’'s names are kept in tiveginal language, not alnish friendly translation.
Create an intercultural magazine with stories, myths, poestsjas etc. This magazine should be
prepared by pupils and sold in school to cousts.

1 Provide informal meeting opportunities for parents through termly cofieangs.
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Class
1 Within each school year we aim to undertakieastone of the following:
0 A study of countries where children have come from; food, clothes, dance, customs, music,
traditions, religion and language.
Individual research projects on the above.
A guest speaker presenting and discussing above.
Presentation by student on the aboveeeally their religious beliefand customs.
Include aspects of culture in curriculum activities, e.g. gamedam in P.E. and food
in science and S.PH.E.
0 Use S.P.H.E and Religion as specific vehicles to encourage and promote interaction and
acceptane of each other.
o Create a print friendly environment using signs in different languages.

o O 0O

1 an!je need for this policy was discussed at the Board of Management meeting on December
272004

§ This policy was discussed at staff meeting on Februdf\2006, and ead at meeting on

19" May 2006

This policy was completed and made ready for the school pfamag 2006

This policy wasncluded in policy document booklet presented to mendiddsard of

Managemenéat meeting of November 22006 and ratified at theneeting of January 30

2007
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9 This policy is reviewed yearly by TEFL teachers
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POLICY DOCUMENT: NO. 8 .
Attendance policy

The Attendance Policy of St. Paul 6s NS includ
attend school every gldhe school is open. This is facilitated by encouraging parents to send their
children to school on a regular basis. On the jumant induction night, parents are informed of
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their responsibilities and the legal implications if negligent in thia are Chil drends at
also marked on the report card at the end of the yearroléef the class teachds to monitor

the attendance of children in their class and to encourage everyone to attend while highlighting the
importance of attending Bool. Under the Education Act 2000 it is compulsory for each child to

attend school between the ages of 6 and 16.

Implementation of policy

1 Itis compulsory for each teacher to record attendances daily in rolla book at rolla time:
approximately 10amT he numbers from the teacheros ro
class numbers copy and then transferred to the school leabhar tinreamh.

1 Children must have written explanation of any absences. These notes are to be kept by
class teacher for that scho@ar.

1 IF a child misses more than 20 days and is over the age of 6 it will be reported to the
national education welfare board (NEWB); who will in turn contact the parents seeking an
explanation for childrends absences.

1 The school must report online orwriting attendance statistics to NEWB for children
between the ages of 6 and 16. This shall be done by the principal and-dpeesal
teacher.

1 Teacher Attendance:

o From January 2009 substitute cover cannot be provided for one sick day. Classes
are tobe divided and teachers dacehave set of work photocopied per child in event
of not attending work (one set per term)

This policy was completed and made ready for the school plan in 2005

ltem re teacher attendance was discussed at our staff meetifyecbmber 2008

This policy wasncluded in policy document booklet presented to mendiddsard of
Managemenéat meeting of November 22006 and ratified at the meeting of January"30
2007
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9 Date for review: School Year 202910
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POLICY DOCUMENT: NO. 9 .
Child-protection policy

Il n November/ December 2005, training under the
was delivered to adults who work with children in this parish, particularly to all who carry out such
work in its churtes, schools and clubs. Those who undertook this training developed the

following policy.

School Policy Statement:

The school of St Paul s NS undertakes to do a
children and young people and to ensure fhigtection from physical, sexual and emotional

abuse.

Recommendations of this Policy

Treat all children equally

Ensure that there is always a proper ration of adult leaders to children
Ensure the gender appropriateness of those in charge

Leaders and leadship structures must be clearly identified

Ensure children are supervised at all times

= =4 -8 4 9
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Keep a record of attendances

Keep written records of all incidents, accidents and complaints

Reserve judgement whenever a complaint is made; focus on recordingiatiag date,

time and names of others present.

Ensure that home phone numbers, contact numbers and addresses are easily accessible
ees, volunteers

1

1

1

1

1T Empl oy
Guidelines

THE GUIDELINES ARE LAD OUT AS FOLLOWS

and others who

1.0 Appointment of a Designated Liaison Person (DLP)

2.0 Roles, Responsibilities and Guidelines

2.1
2.2

2.3

Role of the Board of Management

Role of the Staff Members (Teachers, SNAs, Caretaker,

Secretary)

Role of the Designated Liaisd®erson

3.0 Case Conferences

4.0 Organisational Implications

5.0  Curriculum Implications

1.0 Appointment of a Designated Liaison Person (DLP)

2.0

a. The Board of Management has appointed Geraldine Stackpoole,Bssigeated
Liaison Persor(DLP)i n St

protection.

Paul

0s

N. S.

t o

have

wor k

speci f

b. John Tuohy has been appointed as Deputy DLP to take the place of the DLP if he/she
is unavailable for whatever reason.

c. The position of DLP will be addressed at the first meeting o @@w Board of

Management. The DLP will continue to act as such until such time as he/she is
replaced by the BOM for whatever reason.

Roles and Responsibilities

1 The Board of Management has primary responsibility for the care and welfare of
their pupils.

T
T

protect children from harm.

2.1 Role of the Board of Management

a. To arrange for the pfing, development and implementation of an effective
child protection programme.

b. To monitor and evaluate its effectiveness.

c. To provide appropriate staff development and training

Specifically they will

1.
2.

3
4.

Appoint a DLP and deputy DLP.

The DLP has specific responsibility for child protection in the school.
All staff have a general duty of care to ensure that arrangements are in place to

Have clear proceduresrfdealing with allegations or suspicions of child

abuse (See below)

. Monitor the progress of children at risk

Ensure that curricular provision is in place for the prevention of child

abuse.
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5. Investigate and respond to allegations of child abuse againsifdhe
school 6s employees which have been
Executive (HSE) or Gardai

6. To decide on teachers attendance at child protection meetings/case
conferences and to advise teachers before attending such
meetings/conferences.

Procedures for BOM in cases of allegations or suspicions of child abuse by a school
employee:

Reporting
In the event of receiving a complaint or suspicion re an employee:

I.  The DLP will immediately inform the chairperson.

ii. S/He will seek a written statement of tladlegation from the person/agency
making the allegation. Parents/Guardians may make a statement on behalf of a
child.

lii. The DLP will seek advice from the relevant HSE and will take responsibility for
reporting, based on this advice.

iv. If the DLP, following casultation with the HSE, decides that this matter is not for
reporting, s/he must inform the Chairperson. They must then inform, in writing,
the person or agency making the allegation, of the reasons for this decision. If this
person or agency still hasmaerns, they are free to consult with or report to the
relevant HSE or Gardai on an individual basis. The provisions of the Protection
for Persons reporting Child Abuse Act 1998 apply, once they report reasonably
and in good faith.

v. If the DLP, following casultation with the HSE, decides that this matter is for
reporting s/he should inform the Chairperson, who should proceed in accordance
with the procedures in the Child Protection Guidelines (1999 p.16).

vi. The DLP/Deputy DLP completes a standard reportimghfas comprehensively as
is possible.

vii. When the Chairperson becomes aware of an allegation of abuse s/he will always
seek legal advice and base his/her response on this advice.

viii. S/he will privately inform the employee of the fact and nature of the allegatio
and whether or not it has been reported by the DLP to the HSE. (Referito 4.2
4.3, p.16 of Child Protection Guidelines and Procedures (DES, 2001). The
chairperson has a duty to afford the employee fairness and due praszessis
entitled to detailsrad a copy of the written allegation, to advice and representation
and an opportunity to respond to the Board within a week.

B. Responding
i. When the Chairperson becomes aware of an allegation of abuse s/he will always
seek legal advice and base his/hepomse on this advice.

i.. The Chairperson will consider whether
Chairperson considers that there is a risthe may require the employee to take
immediate administrative leave. If unsure the chairperson will domsth the
HSE/Gardai.

li. If administrative leave has been invoked, the chairperson will inform the DES.
The HSE (in some cases the Gardai) may also be notified in accordance with legal
advice received.
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Iv. Once it is deemed necessary by the DLP and Chairpérsaiake a report (after
receiving advice from the HSE) the Chairperson will convene and inform a
meeting of the BOM as soon as possible.

v. Where the alleged abuse has taken place within the school, or relates to the abuse
of pupils of the school, by schoahployees outside of school time, the BOM will
investigate the matter. They will convene a further meeting, once the relevant
information has been gathered. At this meeting the BOM will consider in detail

1 the allegations made and their source,

1 the adviceggiven by relevant authorities

1 And the written responses of the employee.
vi. At this meeting also

1 the person/agency who is alleging abuse by the school employee should be
offered an opportunity to present his/her case to the BOM and may be
accompanied by aher person

i Parents/guardians may act on behalf of child.

1 The employee should also be afforded an opportunity to present his/her case
and may also be accompanied.

vii. The BOM must deal with the matter sensitively and the employee must be fairly
treated.

viii. TheBOM will make a decision on action, if any, based on their investigation and
will inform the employee of this in writing. They will also inform the DES of the
outcome, if the employee has been absent on administrative leave.

iX. Where it is not possible fohé BOM to conduct an enquiry into allegations (e.g.
where abuse has occurred in past employment, or where the employee is
undergoing investigation by relevant authorities), the Chairperson will act on
advice of authorities. The Chairperson will maintaiosel contact with the HSE
and receive reports and records from them where appropriate.

2.2. Role of the Staff Member (to include Teachers, SNAs, Caretaker, Secretary etc)

a. It is the responsibility of all teachers and staff memberfanaliarise themselves
with the Children First National Guidelines for the Protection and Welfare of
Children (1999) especially

1 Chapter 3Definition & Recognition of Child Abuse
1 Chapter 4Basis for Reporting & Standard
Reporting Procedures
1 Appendix 1 Signs ad Symptoms Of Child Abuse

b. Guidel i nes for teachers and staff me mber

1. Disclosures from children
a. Where a child discloses alleged abuse to a staff member, the person
receiving that information should listen carefully and supportively. Great
cda e must be taken not to abuse the
formal interview.

The following advice is offered:
i Listen to the child.

1 Do not ask leading questions or make suggestions to the child.
9  Offer reassurance but do not make promises.
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1 Do na stop a child recalling significant events.
Do not overreact.

1 Confidentiality should not be assuredxplain that further help may
have to be sought.

1 Record the discussion accurately noting
o What, where and when?
o Descriptions and possible sketches ofgits/ injuries.

o0 Explanations of injuries using direct quotations if
appropriate.

| Retain the record securely.

b. The staff member should obtain only necessary relevant facts. It is not the
responsibility of school personnel to investigate allegations okabus

c. The DLP should then be informed and given relevant records.

d. If the suspected abuser is the DLP then the suspicion and any records will
be passed on to the Chairperson who will proceed as per guidelines.

=

2. Suspicions of Abuse:
a. Staff members who suspt abuse should refer @hildren First National
Guidelines for the Protection and Welfare of Child{&899)especially
¢ Chapter 3: Definition & Recognition of Child
Abuse
¢ Chapter 4: Basis for Reporting and Standard
Reporting Procedures
¢ Appendix 1:Signs and Symptoms Of Child
Abuse
b. Staff members should observe and record over time the
dates/signs/symptoms/behaviour causing them concern.

c. They should inform the DLP and pass on ailomels.

2.3. Role of the Designated Liaison Person (DLP)
a. The DLP acts as a liaison with outside agencies, HSE, Gardai and other parties
with child protection concerns

b. The DLP will inform all school personnel of the availability of the Children First
Guidelinesin the school. S/he will photocopy and circulate to all staff Chapters 3
& 4 & Appendix 1 of these guidelines and advise on good practice

c. The DLP will be available to staff for consultation regarding suspicions or
disclosures of abuse. S/he will keep melsoof these consultations.

d. The DLP will seek advice from the HSE.

e. The DLP will report suspicions and allegations of child abuse to the HSE or/ and
An Garda Siochana based on this advice.

f.  The DLP will maintain proper records in a secure, confidential nrasame in a
secure location.

g. The DLP will keep up to date on current developments regarding child
protection.

Guidelines for the DLP in handling reported concerns and disclosures
a. Where the DLP/Deputy DLP have concerns about a child, but are not sutewhet
to report the matter to the HSE, they should seek appropriate advice. To do this the
DLP/Deputy should make informal contact with the assigned (on duty) Social
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Worker. The DLP/Deputy in this case, should be explicit that s/he is requesting
advice and at making a report. If advised to report the matter, the DLP will act on
that advice.

b. A report will then be made to the HSE by the DLP/Deputy in person, by telephone
or in writing. In the event of an emergency or ramilability of HSE staff, the
report $iould be made to the Gardai. The DLP should also report the matter to the
Chairperson of the BOM, who should then follow the procedures as outlined in
Chapter 4 (Section 4.3) of Children First National Guidelines for the Protection and
Welfare of Children(1999).

c. A standard reporting form is completed by the DLP/Deputy as comprehensively as
possible (See Appendix 1, Child Protection Guidelines and Procedures, DES).

d. Parents/guardians will normally be informed that a report is being made. It may be
decided hat informing the parent/carer is likely to endanger the child or place the
child at further risk. The decision not to inform the parent/carer should be briefly
recorded together with the reasons for not doing so.

e. When the allegation is against the DLRe thairperson then assumes responsibility
for reporting the matter to the HSE and filling in the standard reporting form.

f. Where there are allegations or suspicions of Peer Abuse the DLP will follow the
same procedures.

1 Parents of all parties will be nééd and the DLP will inform the
Chairperson.

1 Principal and class teachers will make arrangements to meet separately with
all parents, to resolve the matter.

1 The school will make arrangements to minimise the possibility of the abusive
behaviour recurring.

3.0  CHILD PROTECTION MEETINGS (Case Conferences)

a. A request is made from the HSE through the DLP who should consult with the
Chairperson of the B.O.M. of the school. The Chairperson may seek clarification
through the DLP as to why the attendance of th@akcemployee is necessary
and ascertain who else will be present.

b. The school employee may complete a report for the meeting/conference. (See
Appendix 3, Child Protection Guidelines and Procedures, DES).

c. The school employee will be advised if childremfrds/guardians are going to
be present. The school employee may contact the Chairperson of the Child
Protection Meeting for advice.

d The school employee may keep a chil dobs
requested to do so. This may include obsgrvint he chi |l dés beha
interactions, school progress or informal conversations.

e. In all cases, individuals who refer or discuss their concerns about the care and
protection of children with HSE staff, should be informed of the likely steps to
be take by the professionals involved. Where appropriate and within the normal
limits of confidentiality, reporting staff will be kept informed about the outcomes
of any enquiry or investigation following on from their report

f. Teachers attending a child protectimeeting/case conference should familiarise
themselves with the protocol outlined on pgs. 14955 of Children First
National Guidelines for the Protection and Welfare of Children (1999)

4.0 Organisational_Implications
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School procedures already in plaared new procedures being put in place will be examined
with reference to the Children First Guidelines and any Child Protection issues that may
arise will be addressed.

The following policies have been addressed in this review:
Accidents
Attendance
Behaviour
Bullying
Children travelling in staff cars
Communication
Induction of all New Staff
Induction of Pupils
Record Keeping
Supervision
Swimming
Visibility
Visitors

Accidents
While every precaution will be taken werdour Health and Safety Statement to ensure the
safety of children, we realise that accidents will happen. Accidents will be noted in our
Incident book and will be addressed under our accident policy as part of Health and Safety.

Attendance
Our schoohttendance will be monitored as per our attendance policy. With regards to child
protection we will pay particular attention to trends in attendance. We will also
monitor nonattendance in correlation with signs of neglect/physical/emotional abuse.

Behaviour
Children are encouraged at all times to playoperatively and inappropriate behaviour will
be addressed under our Code of Behaviour. If an incident occurs which we consider to be
of a sexualised nature we will notify the DLP who will recordaid respond to it
appropriately.

Bullying
Bullying behaviour will be addressed under our Adilying policy. If the behaviour

involved is of a sexualised nature or regarded as being particularly abusive then the matter
will be refered to the DLP.

Children travelling in staff cars
Members of the school staff will not carry children alone in their cars at any time.

Communication
Every effort will be made to enhance putghcher communication. If pupils have concerns
they will be Istened to sympathetically. The SPHE/Oral Language/RE programmes allow
for open pup#teacher communication, which is hoped will aid the ptgakcher
relationship. If teachers have to communicate with pupils on a&maore basis, they are
requested to le@ the classroom door open. Further details on communications are found in
the school 6s Communications Policy.

Induction of Teachers and Ancillary Staff
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The DLP will be responsible for informing all new teachers and ancillary staff of the
Children First @idelines (1999). The DLP will give a copy of Chapters 3 & 4 and
Appendix 1 and this Child Protection Policy to all new staff. rdlv teachers are expected

to teach the objectives in the SPHE programme. Margaret Bernard is responsible for the
mentoring ofnew teachers and will be responsible for supporting new teachers as they
implement the SPHE objectives. Margaret Bernard is also responsible for ensuring that new
teachers know how to fill in the roll book correctly while Mary Dalton is responsible for
informing the teacher of record keeping procedures within the school.

Induction of Pupils
All parents and children will be made aware of attendance rules and their implications as
laid down in the Education Welfare Act (2000). All parents will be informédhe
programmes in place in the school that deal with personal development e.g. RSE, Walk Tall
and SPHE. Al l new parents are given a copy
outlines the procedures parents and children should use when contacticigoihlefshere
are absences or concerns of an educational/personal/family matter. Parents are encouraged
to make an appointment with the class teach
progress. All parents adeofBghawoerand AnBallpngy o f t
policies.

Record Keeping

Teachers wildl keep each childbés file update
and details of meetings with parents and notes from parents. The records are kept in the
bottom drawer b each teacherdéds desk which is |l ock

updated daily. Sensitive information regarding children will be shared on atmxedw
basis. All educational files of pupils who no longer attend this school are kept in the filing

cabinet in the principalds office for 5 year
the school 6s Record Keeping Policy.
Supervision

School supervision policy will be followed by all staff to ensure that there is comprehensive
supervision of chilcen at all breaks and before and after school. Principal/deputy principal
will be involved before/after school supervision (see rota on staff notice board). A further
rota wil.|l be displayed to cover 11 o6clock .

See supervision polidpr agreed rules around bretiknes.
See supervision policy for procedures around teacher absences.

Swimming
Children will be brought by bus to the swimming pool. Children will line up in an orderly
manner for the bus as stated in our dismissal policy me school 6s Heal th
Statement. Parents will assist with supervision in the changing rooms in order to ensure the
childrenbds safety. Al l adul ts wild/ act i n
parents in helping children to return $ahool as dry as possible. Parent helpers will be
briefed on our swimming procedures.

Visibility
Teachers will ensure that children are visible in the schoolyard. Children will not be
allowed to spend time in classrooms, toilets or sheds where they nwoiukee under adult
supervision. They are not to leave the school yard or to engage with adults who are outside
of the school yard.
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Visitors
Teachers on yard duty will be aware of visitors entering the schoolyard and will ascertain
their intentions. They W be supervised in the discharge of their business.

5.0 Curriculum Implications
Introduction
INnSt P a wl chiklrenNv8l be cherished and in fulfilling the general aims of the
Primary Curriculum we will:
1 Enable the child to live a full life aschild and to realise his or her potential
1 Enable the child to develop as a social being through living araperating with
others and so contribute to the good of society
1 Prepare the child for further education and lifelong learning

In endeavouringd realise these aims we will create a positive school climate which is open,
inclusive, respectful, fair, democratic and tolerant and which seeks to support the holistic
development of all children and all adults working with our children. The strategi®gliv

use to create this environment are detailed in our SPHE Plan and will involve:

Creating a healtpromoting physical environment

Enhancing selesteem

Fostering respect for diversity

Building effective communication within the school

Developing apprpriate homeschool communication

Catering for individual needs

Developing democratic process

Fostering inclusive and respectful language.
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We strive to ensure that our school will be physically and emotionally safe and we will
deliver the curricular conte of our SPHE programme with a view to giving our children the
protective skills of selesteem and assertiveness. The circle time and bubble time
methodologies will be used on a whole school basis. Nad&lame approach will be
adopted in our AntBullying policy. Ceoperative interpersonal skills will be developed
through working in pairs and working in groups. Older children will be encouraged to work
positively with conflict, negotiation and consensus building skills developed.

Junior and Senior Infds

Infant teachers will teach content objectives as laid out under the 10 strand units in our
SPHE programme. They are

Self Identity

Taking care of my body

Growing and changing

Safety and protection

Making decisions

Myself and my family

My friends and otlr people

Relating to others

Developing citizenship

After discussion teachers felt that these strand units would enable children to develop
assertiveness, body integrity, skills relating to-selfe, respect for others, identification of
feelings and ski$ necessary to recognise and tell of abuse.
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The SPHE programme would be supported, using the Walk Tall resources, ouOAlive
programme and Stay Safe resources.

1st & 2nd classes

Again teachers agreed that implementing our SPHE programme as laid outhend®
strand units named above would enable the children to develop skills, knowledge and
attitudes pertaining to sedfsteem, esteem for others and the environment and skills
pertaining to seitare and disclosure. Healthy eating, positive attitudesug use and anti
bullying awareness will be introduced.

The SPHE programme will be supported by using the Walk Tall resources, ourAlive
programme, North Western Health Board materials and the Stay Safe programme.

3rd and 4th classes

Our SPHE progmame will again be implemented according to the 10 strand units.
Knowledge, skills and attitudes developed in previous classes will be built on. Children will
be enabled to develop intpersonal skills and intgersonal skills. As children mature they
will be challenged to develop their decisimaking skills. They will be encouraged to
develop selprotection skills pertaining to smoking and alcohol. Peer pressure and the
influence of the media will also be examined. The development ecésiém, esteelor
others, assertiveness, awareness of feelings, and skills aroupdosettion and disclosure

will underpin our teaching.

Our SPHE programme will be supported by the use of Walk Tall resourcesEBranti
bullying materials, RSE materials and theySSafe programme.

5th and 6th classes

Our SPHE programme will be implemented according to the curricular objectives as laid out
under the 10 strands in the SPHE Revised Primary Curriculum. Skills, knowledge and
attitudes developed in earlier classed Wwé enhanced. Children will continue to develop
selfawareness and positive attitudes to themselves, others, their environment and the wider
world in which they live. Self protection and respect for others will be fostered, decision
making skills develogd, peer influence and media bias examined. Knowledge of drugs and
positive attitudes to drug use will be further developed. Children will be enabled to develop
good groupbuilding skills, antibullying awareness and conflict resolution skills. Self
protedion will be emphasised and protection of younger, less able people. Positive attitudes
to sexuality will be developed and respect for self and others fostered (see RSE policy).

The SPHE programme will be supported by the use of the Walk Tall matdR@ks,
resources, Stay Safe resources and N@ftistern Health board resources.

Success Criteria

We will evaluate the success of this policy using the following criteria:

Delivery and participation by all staff in training

Delivery of the SPHE curricum

Resources to support the delivery of SPHE

Delivery and participation by children in the Stay Safe Programme

Assessment of these procedures by participants following a child protection case
Feedback from all staff
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Timeframe for Implementation
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This planwill be implemented during Nov/Dec 20G7Jan 2007 and discussedJatruary 2007
staff meeting.

Timeframe for Review

At the first staff meeting of every year the DLP will remind all teachers of the guidelines and
copies of Chapter 3 & 4 & Appendix 1 oh& Children First Guidelines will be given to those
who require them.

A review will be conducted based on the criteria above, following any and all incidents when
the guidelines are used.

Responsibility for Review
1 DLP

1 Principal
1 All Staff

Ratification and Communication

q This policy was completed and made ready for the school plafi dun@ 2006

1 This policy was ratified on 4th March 2007.

1 Parents were notified of its existence and were invited to look and comment on the policy,
which was displayed onégh Par ent sd Notes Notice board be
2007.

 This policy was discussed at staff meeting on Decen{b20@7i DPL identified; staff
requested to make themselves familiar with policy

9 Date for review: School Year 202910
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POLICY DOCUMENT: NO. 10 .
Policy on Bullying

1. Definition of Bullying.
Bullying is repeated aggression, verbal, psychological or physical abuse conducted by an
individual or group against others.

2. Types of Bullying.

There are many different types of lpig, these include physical aggression, damage to property,
extortion, intimidation, abusive telephone calls, isolation, name calling, slagging etc.

All types of bullying can happen on a dyday basis. Sometimes a few types of bullying are
used wherhe bully is engaging in aggressive behaviour. When the behaviour is systematic and
ongoinglT IS BULLYING. Bullying can be very subtle or very blatant and can be carried out by
one or more individual.

3. Bullying i_Indications/Symptoms
Pupils who are diied will feel very insecure and suffer extreme anxiety. Their suffering is
indicated through change in mood and behaviour; the following signs may indicate that a child is
being bullied.
1 He/She may be anxious about travelling to and from schqadinin the tummy, asking

parents to collect them or changing route of travel.
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1 Unwillingness to go to school.

1 Falling behind in educational performance, loss of concentration.

1 Visual signs of anxiety or distresstammering, crying, not eating, becktting, nghtmares or
difficulty in sleeping.

1 Possessions missing or damaged

1 Child shows bruising, cuts or damage to the clothing.

1 Closed and reluctant to talk about what is troubling him/her.

These signs do not suggest that a child is being bullied but if tlggseasie occurring in

combination they do warrant investigation in order to establish what is affecting the pupil.

4. (A) The Victim

Any pupil, through no fault of their own, may be bullied. Some pupils can unwittingly behave in a
very provocative mannewhich attracts bullying behaviour. They may be bullied for many

reasons. The pupils who are most at risk of becoming victims are those who react in a vulnerable
and distressed manner.

(B) The Bully
Many chil dren or adu lhel®hawdumthely cah lbepeeklking attentioh bre a r n
setting out to i mpress. They are unaware or

uncommon to find pupils who engage in bullying behaviour are also bullied.

5. Bullying Policy in St. Paulds N. S.

(a) To create a school ethos which encourages children to disclose and discuss incidents of
bullying behaviour.

(b) To raise awareness of bullying as a form of unacceptable behaviour with school management,
teachers, pupils, parents/guardian.

(c) To ensure comprehensi supervision and monitoring measures through which all areas of
school activity are kept under observation.

(d) To develop procedures for investigating and dealing with incidents of bullying behaviour.

(e) To develop a programme of support for those affectdallying and for those involved in
bullying behaviour.

(H To work with and through the various local agencies in countering all forms of bullying and
antisocial behaviour.

(g) To evaluate the effectiveness of school policy on anti bullying behaviour.

Procedures for Noting and Reporting an Incident of Bulling Behaviour.

1. School authorities should ensure that there is a procedure for the formal noting and reporting an
incident of bullying behaviour and that such a procedure should be seen to be an integral part of
the code of behaviour and discipline in the school. This system should also provide for early
detection of signs of indiscipline and/or significant change in mood or behaviour of pupils.

2. Allreports of bullying, no matter how trivial, should be notedgistigated and dealt with by
teachers. In that way pupils will gain confidence in telling. This confidence factor is of vital
importance.

3. Serious cases of bullying behaviour by pupils should be referred immediately to the Principal
and VicePrincipal.

4. Parents or guardians of victims and bullies should be informed by the Principal or Vice
Principal earlier rather than later of incidents so that they are given the opportunity of
discussing the matter. They are then in a position to help and suppochilteen before a
crisis occurs.
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5. Parents/guardians must be informed of the appropriate person to whom they can make their
enquiries regarding incidents of bullying behaviour, which they might suspect or they have
come to their attention through their iclien or other parents/guardians.

6. It should be made clear to all pupils that when the report incidents of bullying they are not
telling tales but are behaving responsibility.

7. Individual teachers in consultation with the appropriate staff member shoutd @awbtake
appropriate measures regarding reports of bt
policy and Code of discipline.

8. Nonteaching staff such as secretaries, caretakers, cleaners should be encouraged to report any
incident of bullying be&viour witnessed by them.

9. Inthe case of a complaint regarding a staff member, this should normally in the first instance
be raised with the staff member in question and if necessary, with the principal.

10.Where cases, relating to either pupil or a teackmaim unresolved at school level, the matter
should be referred to the schoolds Board of

11.1f not solved at Board level, refer to local Inspectorate.

Corrective Action/Sanctions etc

1. A continuous stream of minor misdemeanours in class atie ipard shall be considered a
sufficiently serious matter to apply the following sanctions if the behaviour persists despite
reasoning, reprimand and other forms of disciplinary action as laid down by the Department of
Education & Science 7/88.

2. All acts d bullying continuous use of foul language and aggressive threatening or violent
behaviour shall be considered a major breach of discipline. The sanctions listed below shall be
immediately imposed. If one act should be considered sufficiently sericeshbwédiscipline,
earlier stages of the sanction code may not
directly of the Board of Management. The parents will be informed of this.

3. Inthe following circumstances children will be expected to make anfendsisdemeanours.

(a) if a child is found responsible for littering he will be expected to collect the litter. (b) in a
case of defacement of property a child will be expected to repair the damages as far as possible.
(c) if a child breaks or damagpsoperty it will have to be replaced.

4. Parents are kept informed about their childr
child is continuously misbehaving or is involved in a serious breach of discipline, the parents
are informed and may berst for by the teacher or Principal.

Actual Sanction/ Procedure to be Followed:

1. Parents are contacted informing them of thei
acknowledged by parent/parents where appropriate.

2. Should the chil ddastismalbdasedora time reguaringsthe presencecohthe
pupil 6s parents at a meeting with both the F

3. Further misdemeanours shall be referred to the Board of Management for more serious
consideration; or the Board shall give eghéhority to the chairperson or principal to suspend
disruptive pupils, pupils who persistently breach school rules, or where a pupil is involved in a
serious breech of discipline e.g. assault,-aotial behaviour etc. The maximum initial period
of suchexclusion shall be for three days. (Rule 130 Rules for National Schools; Circular 20/90)

If there is no response from the parents to Sanction 2 within a set period of time the matter is

referred directly to the Board.

Appendix For Teachers

1. The class bedviour book shall record the children who disrupt class, the nature of the
disruption, the date and the action taken

46



2. The office behaviour book shall record all the serious playground misdemeanours, the children
who commit them, the date on which they emenmitted and the course of action taken.

3. Ifa child misbehaves during break periods his/her name should be noted at the time, he/she
should later be called from the line to stand in the porch until all the classes have been let in,
children should not bsent to stand outside the office. The children should then be brought to
the office and his/her name entered into the book, and suitable punishment assigned. The
exercise should be completed for the following day.

Just as the children understand whg thles were drawn up, so also must they have the rules
clearly and specifically outlined to them in a consistent and fair manner, enabling them to
understand the expectations of the teachers and principal.

1 This policy was completed and made ready fersthool plan in 2005

1 This policy wasncluded in policy document booklet presented to mendiddsard of
Managemenat meeting of November $2006and ratified at the meeting of January"30
2007

i Date for review: School Year: 2009
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POLICY DOCUMENT: NO. 11 .
Acceptable use policy

SchoolName St Pawul 6s National School

Address Dooradoyle Limerick

The aim of this Acceptable Use Policy is to ensure that pupils will benefit from learning opportunities
offered bythees hool 6s I nternet resources in a safe and

Internet use and access is considered a school resource and privilege.

Therefore, if the school AUP is not adhered to this privilege will be withdrawn and appropriate
sanctiong as outlined in ta AUPT will be imposed.

It is envisaged that the school will revise the AUP annually.

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
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School 6s Strategy
The school will employ a number of strategies in order to maximize learning
opportunities and reduce risks asated with the Internet. These strategies are as follows:

General
1 Ateacher will always supervise Internet sessions.
1 Filtering software and/or equivalent systems will be used in order to minimize the risk of
exposure to inappropriate material.
1 Thescho!l wi | | regularly monitor pupilsd Intern
1 Students and teachers will be provided with training in the area of Internet safety.
1 Uploading and downloading of napproved software will not be permitted.
1 Virus protection software will be used angdated on a regular basis.
1 The use of personal floppy disksor GFDOMs i n school requires a
f Students will observe good fAnetiquetteo (i . €
undertake any actions that mayrigrthe school into disrepute.

World Wide Web
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1 Students will not visit Internet sites that contain obscene, illegal, hateful or

1 Otherwise objectionable materials.

1 Students will use the Internet for educational purposes only.

1 Students will be familiar vth copyright issues relating to online learning.

1 Students will never disclose or publicize personal information.

1 Students will be aware that any usage, including distributing or receiving

1 Information, schoetelated or personal, may be monitored forsural activity, security and/or
network management reasons.

1 Students will use approved class email accounts under supervision by or
Permission from a teacher.

1 Students will not send or receive any material that is illegal, obsceamatefy or that is
intended to annoy or intimidate another person.

f Students wil/ not reveal their own or other
telephone numbers or pictures.

1 Students will never arrange a fatteface meeting with someone.

1 Students will note that sending and receiving email attachments is subject to permission from
their teacher.

Internet Chat
1 Students will only have access to chat rooms, discussion forums or other electronic
communication forums that have been apprdwethe school.
1 Chat rooms, discussion forums and other electronic communication forums will only be used
for educational purposes and will always be supervised.
1 Usernames will be used to avoid disclosure of identity.
1 Faceto-face meetings with someoneganisedsia Internet chat will be forbidden.

School Website

1 Pupils will be given the opportunity to publish projects, artwork or schoolwork on the World
Wide Web.

1 The publication of student work will be -@vdinated by a teacher.

This policy was conigted and made ready for the school plan in 2005

This policy wasncluded in policy document booklet presented to mendiddsard of
Managemenéat meeting of November 22006 and ratified at the meeting of January™30
2007

1 This policy was last updatetiiring school year 20008

= =4

1 This policy is reviewed annually by post holder, Pat Kennedy
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POLICY DOCUMENT: NO. 12 .
Administration of medicines to children

Guidelines for members.
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As a general rule, teachers should not be involved in timéngstration of medication to pupils. In exceptional
circumstances, where a teacher agrees to become involved in the administration of medication, the INTO advises
that:

1. The parent(s) of the pupil concerned should write to the Board of Managesgersing the Board to
authorise a teacher to administer the medication.

2. The request should also contain written instructions of the procedureatidveed inadministering the
medication

3. The Board of Management, having considered the matter, may authteesehar to administer
medication to a pupil. If the teacher is authorised shetbeld be properly instructed by the Board
of Management

4. A teacher should not administer medication without the specific authorisattbe 8oard

5. In administering medicatioto pupils, teachers should exercise the standacdref of a reasonable

and prudent parent.

The Board of Management should inform the school's insurers accordingly

7. The Board of Management should seek an indemnity from the parentéspiect of a liabity that
may arise regarding the administration of thedication.

o

Note: Where the above procedure is put in place the Board of Management should give consideration to
authorising another member of staff to administer the medication in the event thajuilae teacher is absent
from school. The Board of Management should also make arrangements for the safe storagedéatien.

LETTER OF INDEMNITY

THIS INDEMNITY madeBETWEEN the (lawful father and mother)
of (herein after called 'the parents') of the One Part AND for and on behalf of the Board of
Management of St. Paul's National School, Dooradoyle, Limerick, (hereiraifed the Board'.

WHERAS:

1. The parents are respectively the lawful father antheroof , @ pupil of the above school.

ro

The pupil suffers on an egoing basis from the condition known as:

3. The pupil may while attending the above school, may require, in emerggoggnstances, the administration
of medication, viz

4. The parents have agreed that the said medication, in emergency circumstances, be administered by the said
pupil's classroom teacher and /or such other member of staff of the said school as may be designated from time to
time by theBoard.

NOW IT IS HEREBY AGREED by and between the parties heretdatlsws:

In consideration of the board entering into the within Agreement, the paretiis, lag/ful mother respectively of

the said pupiHEREBY AGREE to indemnifyand keep indemnified the Board, its servamis agents including

without prejudice to the generality the said pupil's class teacher and /or the Principal of the said school from and
against all claims, both present and future, arising from the administration or failure to administer the saidsnedicine
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This policy was ratified at the Board of Management Meeting of AP2(®5

This policy was updated and made ready for the school plan%Maﬁ 2006

This policy was discussed at staff meeting on SeptemB@0P®i element discussed:

Thereisa i ncident book in Johnds office

1 This policy was discussed at staff meeting on M&y2D®6i element discussedwvipes
only to be used when treating wounds. If a child receives bump on head we must phone
home

1 The updategolicy wasincluded in policy document booklet presented to mendbers
Board of Managemeratt meeting of November 22006 and ratified at the meeting of
January 38 2007

1 This policy was reviewed at our staff meeting on SeptemBe2@®i no change deemed

necessary

= =4 =

, Ever

1 Date for review: School Year: 204P (unless circumstances deem a sooner review date
necessary)
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POLICY DOCUMENT: NO. 13 .
Equality of access and participation

Formulated at staff meeting May"19006.

Rationale

A policy on equality of access and participation was devised at this time in response to

Equal Status Act 2000

Employment Equality Act 1998

Education Act 1998

To enable all our pupils to access and participate in education
To promote the principled qustice and equality for all

Existing policy is due for review

OO0OO0OO0OO0OO0o

\ Guidelines (content of policy)

Vision/Mission/School Aims/Characteristic Spirit (ethos)

9 Our school aims to support and promote the principles of equality of access, opportunity and
partidpation by all the school community, i.e. staff, pupils, parents, board, community

9 Our vision statement is inclusive of all ethnic, cultural and religious backgrounds and reflects that
mission statement which encourages tolerance in the school environment

Organisational Areas

Enrolment:

1 All pupils welcome to enrol in our school irrespective of race, religion, membership of traveller
community, family status, gender, sexual orientation, disability.

1 All pupils placed in age appropriate classes

1 Arrangementsre made for pupils who do not wish to participate in religion classes/RSE lessons.
Parents have the right to withdraw their child from class or to give permission for their child not to
partake in religion class.
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1 The characteristic spirit of the schoabpéained to parents so that they are aware of the religious
denomination of the school and its reflection in the curriculum offered and the organisation of the
school.

1 Support is offered to pupils whose first language is not English where the puphésaategory of
Level 1 as outlined by the Department of Education and Science (little or no English). They are entitled
to support from an Englishanguage teacher in the form of withdrawal from class.

The Employment Equality Act provides for discrimioraion grounds of gender (in relation to enrolment) in single sex

schools.

The Equal Status Act provides for discrimination in relation to employment where the applicant is over 65 years of

age. Employers may set a maximum age of recruitment which @@sd of (a) cost or time involved in training, (b)

need for a reasonable period of time in position-prérement.

Exemptions which may be relevant to race: Irish language proficiency for teachers in primary and post primary

schools.

A religious, educa@nal or medical institution under the direction or control of a body established for religious

purposes whose objectives include provision of services in an environment which promotes certain religious values,

does not discriminate if (a) it gives moswdurable treatment on the religion ground to an employee where it is
reasonable to do so in order to maintain the religious ethos or (b) it takes action which is reasonably necessary to
prevent an employee from undermining the religious ethos of thetiasti

An employer must do all that is reasonable to accommodate the needs of an employee with a disability by providing

special facilities or treatment. This obligation is |i

the sameapplies to enrolment of pupils with special needs, the onus for the provision of reasonable accommodation

lies with the Department of Education and Science and with the board of management.

Staff

1 The board is an equabportunities employer i.e. does migcriminate against any application for a
position (or continuation in employment, training opportunities, promotion etc.) in the school based on
the nine grounds as set out in the Equal Status Act*

9 Procedures for promotional posts within the schooldmto all. (INTO Handbook/CD)

1 The format outlined in the CPSMA Board of Management handbook for the advertisement and selection
of staff is known and is followed

1 We have a policy in relation to harassment and bullying

1 The principal assigns classes to teas as outlined in the duties of principal according to the circular

16/73 of CPSMA

1 We have a fair and equitable procedure in relation to job sharing, secondment, staff development, career
breaks, study | eave, car erapdicatiomsaaslaid downdytleerDBES t vy a't
guidelines/circulars.

*Grounds:

Age,Member of Traveller Community, Sexual Orientation, Family Status, Marital Status, Disability, Gender, Religion,

Race

Home School Communication

9 Parents of every child are contactedhe same mannércommunication is made through the parent(s)
living with the child.

1 For parents who do not have a working knowledge of English we try to provide a translator for parent
teacher meetings.

Parental Involvement

9 Our Parents Associatiorah representatives from different ethnic groups within the school.

9 Our Parents Association has a gender balance?

1 We encourage parents to come into the classroom to share experiences e.g. Sudan, Polish Day,
Curricular areas e.g. history, geography

1 Internatbnal parents are made aware of language development, the need to continue speaking the
childdéds first |l anguage at home while at the s ame

Access to information on school policies/daily routines
1 Equal access to aliformation is made available to all parents through induction nights, school plan and
monthly newsletter.
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Extra Curricular Activities (arranged for after school hours)

1 All pupils avail of the extracurricular activities promoted by the school.

1 We aim toprovide ensure equal participation and to cater for both genders
Curriculum

9 All children are able to access all areas of the curriculum regardless of background. However, they can

opt out of some areas of some subjects with written permission from pagergligion, RSE, can be
exempt from Gaeilge under circular 14/87 (special needs)

9 Various teaching methodologies are employed in the classroom to support integration and promote
equality of partici pa topevatve learning,mjets Awgpings &@d. r c | e

Gaeilge
9 Some children are exempt from Irish under Circular 14/87
9 Psychologist are made aware of circular 14/87 when assessing a child

English
9 The principles of equality & respect for diversity reflected in the textbooks usee lpylils

1 English classes are held for pupils whose mother tongue is not English

Maths

9 Currencies, measures may not be metric, commonality of numeration and number operations,
Arabic/Chinese contribution to maths, famous mathematicians, counting in wliffienguages, etc.

9 Using statistics, proportional representation in elections, graphs etc.

History
1 A balance of hero/heroine, international history, portrayal of perpetrators, gender ratio, principal

characters in historyGhandi, Mandela, Luther Kingyobel, Eleanor Roosevelt, Emily Pankhurst,

Ti

Queen Maeve, Cleopatra, Marie Curée, etc are presented. Pupils /parents can be invited to prepare a

brief history of their country of origin
9 Topics such as slavery, war, child labour, emigration, Universal ixicla of Human Rights etc.

Geography

91 People from other countries, food produced in other countries, cultures, national flags, national dress,

terrain and physical geography, climates, etc.

Science
1 Flora and Fauna of other countries, food of other ¢@mmtrole of Greenpeace and other environmental
protection agencies

SPHE

1 Many opportunities present under the strands Myself and others, Myself and the wider world and the

strand unit Media education

Religion:
Understanding other religions, commonaifyother religions, struggle for the freedom of belief, etc.

Music

9 Music and songs from other countries, pop stars, instruments, folk music, reggae, international aspect of

music, freedom songs, labour songs, etc.

Art
1 Famous artists, examples of ethart, international aspect of art, parents to demonstrate traditional
crafts, dress and patterns, pottery, etc.

PE
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9 Famous sports persons e.g. Jessie Owens, Sonia O Sullivan, traditional games and their country of
origin, Special Olympics, etc.
1 Dance

Drama
9 International, cultural, short stories, enacting, -ukey, etc

A) Success Criteria

This success of this policy will be examined under the following categories
A Awareness of language of rights, of concept of equality and justice

AReduction in incidentsf bullying/racist incidents
APupils having and using appropriate language

AAIl pupils accessing and participating in all areas of the curriculum and school life at a level
appropriate to their needs

Almprovement in pupil attainment levels in curricular asgespecially literacy)
A Parental satisfaction with the values being promoted in the school

ASt af f feel that they are valuedéetc.

B) Roles and Responsibility

Those who have particular responsibilities for aspects of the policy are:
A Teaching staff
A Principal

ABoard of management in supporting the policy and in providing the identified resource

| Implementation Date |
September 2006

| Timetable for Review |
School Year 2006/07

| Ratification & Communication |

§ This policy was completed and made ready for the schoolgri&26’ August 2006
1 This policy wasncluded in policy document booklet presented to mendfddsard of

Managemenéat meeting of November 22006 and ratified at the meeting of January™30
2007

9 Date for review: School Year: 2002011
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POLICY DOCUMENT: NO. 14 .
Health and safety

INCORPORATING
i Safety Equipment
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School Environment

Health Awareness

Accidents

Procedures for Disclosures / Suspicions of Abuse
Fire Drill Instructions.

= =4 =4 -8 -9

AIDHMEANNA:
1 To provide a safe, healthy and comfortableiemment for both pupils and staff
1 To develop an awareness of health and safety rules.

Statement on General Policy.

The board of management of St. Paul 6s N. S. Do
legislation enacted in the Safety, Health and Wel&t Work act, 1989.

This safety statement sets out the safety pol
sets out the means to achieve that policy.

The Board of Management s objective is to end
environment for all our employees and pupils, and to meet our duties to members of the public with
whom we come in contact.

The policy requires the eoperation of all employees.

It is our intention to undertake regular reviews of the statement in lighkipefience, changes in
legal requirements and operational changes.

The Board of Management will undertake to carry out a safety audit annually and report to staff.
The inspection / safety audit will be carried out more frequently if requested by ¢dtther she
Board of Management.

All records of accident or #health will be monitored in order to ensure that any safety measures
required can be put in place, wherever possible, to minimise the recurrence of such accidents and
ill-health.

Signed:

Chairperson, Board of Management.

Health and Safety statement for St . Paul 6s N.

1.2  The Board of Management will ensure that in so far as it is practicable, the highest
standards of safety shall prevail and that at a minimum, the providnes Safety, Health
and Welfare at Work Act, 1989 are applied.

1.3  Specifically, the Board of Management wishes to ensure so far as it is reasonably
practicable:

1) The design, provision and maintenance of all places in a condition that is safe and
without risk to health.

2) The design, provision and maintenance of safe means of access to and from places of
work.
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1.4

15

1.6

3)
4)

5)
6)
7)
8)
9)
10)
11)

12)
13)

The design, provision and maintenance of plant machinery.

The provision of systems of work that are planned, organised, performed and
maintained so a® be safe and without risk to health.

The provision of instruction to staff on proper lifting techniques of pupils and dealing
with pupil challenging behaviour.

The provision of such information, instruction, training and supervision as is necessary

to ersure safety and health at work of its employees.

The provision and maintenance of suitable protective clothing or equivalent as
necessary to ensure the safety and health at work of its employees.

The preparation and revision as necessary of adequate@la@gollowed in
emergencies. E.qg. fire drills, injuries etc.

The safety and prevention of risk to health at work in connection with use of any article

or substance.

The provision and maintenance of facilities and arrangements for the welfare of
employes at work.

Obtaining where necessary, the services of a competent person for the purpose of
ensuring the safety and health at work of its employees.

The continuing updating of tHeafety Statement.

The provision of arrangements for the selection from armsioitgyemployees of a
representative.

The Board of Management recognises that its statutory obligations under legislation extends
to employees, students, any person legitimately conducting school business and the public.
The Board of Managementof St. PaGs N. S. wil |l ensure that

Health and Welfare at work Act, 1989 are adhered to.

A safety Committee may be established to monitor the implementation of the safety and
Health policies of St. P ahe Balety, HRalthSsand Welface
at Work Act 1989.

DUTIES OF EMPLOYEES.

1.

It is the duty of every employee while at work:

3)

4)

No person will intentionally or recklessly interfere withmisuse any of the relevant statutory
provisions or otherwise, for securing safety, health or welfare of persons arising out of work
activities.

Employees will, by using available facilities and equipment provided, ensure that work

1) To take reasonable care for his/her own safety, health and welfare and that of any

person who may be affected by his/her acts ossimns while at work.

2) To cooperate with his/her employer and any other person to such extent as will
enable his/her employer or the other person to comply with any of the relevant
statutory provisions.

To use in such manner so as to provide the proteictiended, any suitable appliance,

protective clothing, convenience, equipment or anything provided (whether for his/her use

alone or for use by him/her in common with others)for securing his/her safety, health or
welfare while at work.

To report to the Bard of Management without unreasonable delay, any defects in plant,
equipment, place of work or system of work, which might endanger safety, health or
welfare, of which he/she becomes aware.

practices are parmed in the safest manner possible.
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CONSULTATION AND INFORMATION

l't is policy of the Board of Management of St
1 To consult with staff in the preparation and completion of the health and safety
statement and o6of Hazard, control for ms.
1 To give a copy of th&afety Statemeta all present and future staff.
1 That any additional information or instructions regarding Health, Safety and Welfare at

work not contained in the document will be conveyed to all staff as it becomes
available.

1 That halth and safety and Welfare will form an integral part of any future staff training
and development plans.

HAZARDS
1) The Board of management in consultation with the employees will review and make
recommendations for the elimination of hazards.
Hazards thatan be rectified or minimised will be dealt with as a matter of urgency. Those that
cannot will be clearly indicated and appropriate procedures listed beside them.

Specific Hazards

Fire
l't is the policy of the Board of Management o
1 There is an adequate supply of fire extinguishers, which will deal with any type of fire.
1 Allfire equipment is identified and regularly serviced.
1 Regqular fire drills take place at least once a year.
1 Instruction is given in the use of fire extinguishé&r specific materials/equipment
1 Fire alarms are clearly marked.
1 Signs will be clearly visible to ensure visitors are aware of exit doors.
1 All electrical equipment be unplugged or turned off outside office hours and when officers
are vacated for lengtiperiods.
1 An assembly area is designated outside the building.
1 Those leaving buildings/classrooms should let someone know.
1 Exit signs are clearly marked.

Other Hazards
Examples:

1 Condition of school buildings, dampness, draughts, roof slates, leaks calditings,
windows opening out at head level , yard surface etc.
Storage, maintenance, and appropriate use of PE equipment will be adequately documented.
Individual classrooms, sockets, lights etc.
Hallway condensation, slippery floor surface, protrgdimits such as coat rails etc.
Toilets, water, towels, sanitary disposal units, hand dryers floors, cleaning policy etc.
Water, drinking/nordrinking areas clearly marked and specified
Staff room, facilities, safety measures etc.
Ice/flooding on yards,teps etc.
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Constant Hazards

1) Machinery, Kitchen Equipment and Electrical Appliances
It is the policy of the Board of Managemen
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Machinery, kitchen equipment and electrical appliances are usextardance with
instructions. Sutappliances and equipment will be subject to regular maintenance
checks.

2) Chemicals
It is the policy of the Board of Managemen
etc. be stored in clearly identifiable containers bearing instructions eodytions for their
use and kept in a locked area, and protection for use when handling them.

3) Drugs Medications
It is the policy of the Board of Managemen
etc. be kept in a proper medication cabinet, locked al | t i mes, o&ékey to
secure and safe place.

4) Polished or Wet Floors
It is the policy of the Board of Managemen
floors is conducted after school hours to ensure, as far as it is regspraadbicable,
elimination of danger of slipping. To this end warning signs regarding wet floors will be
used.

5) The Code of Discipline
The Code of Discipline in the school provides for a level of behaviour to minimise personal
risk or stress to any emplee.

6) Access to Employees is by Consent.
When the employee feels at risk or threatened by a particular person on school property this
must be drawn to the Board of Management 0s
undertake to ensure that in such cinstances all appropriate measures will be taken to
protect employees.

FIRST AID

It is the policy of the Board of Management
equipment are made available for first aid function.

There will be an adequaseipply of properly equipped First Aid Cabinet available at all times
to staff which will contain:

Elastoplast Plasters

Alcohol Wipes

Cotton Bandage

Scissors

First Aid Chart

Disposable gloves which must be used at all times when administering First Aid.

Water and soap will be available and should be used before and after administering First
Aid.
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Any contractor should make direct contact with the Principal before initiating work on the school
premises.

It is the policy of the Board of Managementof St. Basil N. S. t o mi niimbome sou
to room, yard to room etc.
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When people are working on the premises with drills or other loud implements they must, wear
protective earmuffs. Where such work is taking place, which constitutes any threatttoandal

Safety, the school will be closed or the work will not take place during school hours.

All flammable, toxic and corrosive substances must be kept in the locked press/room provided. All
the above substances must be clearly and accurately labedlittiraes.

When a child who needs to be lifted is enrolled in the school suitable support services must be
provided, arrangements made and training provided for the lifting of the child in order to minimise
strain on staff.

Arrangements will be made tnsure the protection of staff from violent or disturbed children.
School will avoid dismissing students to unknown care.

School will ascertain at enrolment time the persons who have permission to collect child. If any
other person is permitted to caitehim/her, a note specifying this should be sent to school if
possible. In an emergency situation, a phone call from parent/guardian may suffice.

COLLECTING CHILDREN

1) Motorists are advised to drive slowly approaching school grounds when collectithgeohil
2) Those parking outside the school grounds are advised to accompany children to and from
the school premises.

FIRE DRILL INSTRUCTIONS

To be done once a term, the first one recommended in September.

On Hearing the Fire Alarm

1 The Principal incharge will be responsible for ensuring that the fire brigade is called
immediately.

1 Orders will be given by the teacher. Follow them strictly.

1 Persons in charge of classes will take the class in an orderly manner to the assembly

point away from the fi&. Class teacher brings rolla to count children.
1 Other members of staff will immediately make their way to the assembly point.

1 Any student not with his/her class or group when the alarm sounds will make their way
directly to the assembly point and jahreir appropriate class or group.

1 There must be no rushing or overtaking on the way to the assembly point. No running.
Form single file and go by the most direct route to the assembly point.

1 As soon as classes are assembled, teachers will takecallroll count and report to the
principal teacher if anyone is missing. *If any person is found to be missing, an
immediate check must be made by the staff.

i No other person must leave the assembly point to recover clothing, books etc. until
permission Bs been given in case of a drill by the Principal teactiein the case of a
fire by a fire officer in charge.
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THE SCHOOLG6S RESPONSE TO DI SCLOSURE AND SUSPI

(In accordance with the guidelines of the Department and the stay safarpnog) )
DISCLOSURES
AThe initial response to a disclosure is ¢cI
In the event of a disclosure the teacher should:
Listen
Allow the child to tell you what happened in his/her own words without too much prompting. Give
the child time and sxe. Let the child know that you are not afraid to hear what happened.

Tell the child that you believe him/her
It is rare for the children to lie about abuse.

Stress that the child was right to tell
This cannot be done too many times. It is very imgodrto counterbalance the messages the child
has been receiving from the abuser.

Emphasise that the child is not at fault

Stay in Control

Stay calm. The initial response is crucial, as the child may not continue to tell if he or she senses
anger, embarssment or other strong emotion in the adult.

Be honest about what will happen next
Do not make unrealistic promises. Explain that you will have to talk to another person in order to
get help.

Record
Make notes of dates and details as soon as posdibtalad child has disclosed.

Suspicions
Direct disclosure of abuse to a teacher is unusual. It is important to document the grounds for
suspicion. Over a period of time, these may build into a more definite picture.

General Advice
Teacher is merelyofwarding information to the relevant authority.
Teacher is acting in the childbs best interes
Informal consultation to help to decide whether a referral is warranted.
If the teacher and principal feel that there aufficient grounds for concern, the next step is to
implement the Department of Education guidelines.
When making a written referral to the Health Board, what is needed is clear, concise and factual
information about:

1 What was seen if a physical injuy is involved, a simple sketch would be helpful

1 Wheni record the date and time

1 What was said record exact words if possible.
In the interests of confidentiality, teachers may wish to use a code or roll number instead of the
chil dbés names. I[tisusdfuhte retain anyerelevantdvritten material or drawings.

When a child has disclosed or there is serious suspicion of chid abuse and a referral is being made
to the local Health Board, it is not the responsibility of school personnel toengkeries of

parents or guardians. Such enquiries are in breach of Department of Education Guidelines. Itis
the responsibility of Health Board personnel to investigate suspected abuse and determine what
action to take, including notifying parents a@drdai (Department of Education, 1991)

Health and Safety Statement for St. Paul 6s N.
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Clarification of Roles and Responsibilities
1) School informs Health Board (appropriately)
2) Health Board Response to child abuse. The responsibilitydan#magement, monitoring
andceor di nation of child abuse cases rests w
Board Community Care area.

This policy was completed and made ready for the school plan"b&etiember 2006

This policy wasncluded in paky document booklet presented to membéBoard of

Managemenat meeting of November $2006and ratified at the meeting of January"30

2007

1 This policy was reviewed by Geraldine Stackpoole (post holder)during September 2007 and
discussed at staff raing on September @007

1 This policy was discussed at staff meeting on Decenf{b2007i element discussed:
defibrillator. It was decided that we were so close to the hospital that we could have
access to trained personnel by the time we haddfieriflator ready.

1 APEX fire representative addressed staff meeting on Febr{s29®3on use of fire
extinguishers

1 General health and safety issues discussed at staff meetiriJom® 2008

E

1 This policy is reviewed annually by post holder: Geraddstackpoole
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POLICY DOCUMENT: NO. 15 .
Policy on Record Keeping and Data Protection

Introductory Statement
This policy was formed in June 2006 to define the types of record the school requires and to
ensure access and confidentialitythe uses of these records. We want to ensure that the school
has effective management procedures in place to allow parents, or former pupils who have
reached 18 years of age access to records relating to the progress of the student in his/her
education

| Rationale |

The school needed a policy on record keeping, which would reflect current legislation and provide for good
communication between school and home.

A Teaching is informed by pupilés | earning needs
his/her learning is a cornerstone of good teaching.

A Education Act Section 9(g) provides that parents (or students of 18 years or upwards) are entitled to
have access in the prescribed manner to records kept by the school relating to the progress of the
stucent in his/her education

A Attendance at school has a bearing on a pupil 0s
A Education (Welfare) Act requires principals

1. To communicate to a school, to which a student is transferring, any problems relating to school
attendance which theupil concerned had and amgher appropriate matters relating to the
pupil és educational progr ess

2. To keep a record of the pupil bés attendance a
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3. Toinform the Educational Welfare Officer in writing, where a pupil is susperfior a period in
excess of 6 days/or where a pupil is absent in excess of 20 school days in a school year/or where
in the opinion of the principal the student is not attending regularly

\ Relationship to characteristic spirit of the school

Asoutlined n t he et hos of the school ST Paul s NS seek
a caring environment where the talents of each child are valued. This work can best be done where there is a
high level of openness and-operation betweestaff, parents and pupils.

\ Aims

A To record the educational progress that a pupil is making thereby enabling parents and teachers to
support the childés | earning.

A To report to parents in a meaningful way on the educational progress of their children

A To eshblish clear, practical procedures that will enable parents/guardians (or past pupils who have
reached the age of 18) to access records relating to educational progress.

A To ensure that this access is available within the capacity of the school to adritiniste

A To establish a clear understanding, shared by management, staff and parents, as to the type of records
that are maintained and how such records should be made available.

A To ensure that the school complies with legislative requirements while awditingssue of
guidelines as to the O6prescribed mannero6 referr

A To ensure that, is so far as possible, the school complies with legislative requirements/principles of
good practice while awaiting the issue of guiitket

Content of policy

This foll owing stat e me ntecordseképt relatirsg tohie progress of thatistddent st o
inhisorhereducatod and this includes

A Annual Report

A Standardised Testa record of percentiles, standard score atein score

A Results of Teacheadesigned Tests

A Screening Testse.g. MIST

A Diagnostic Testsas according to the SEN policy

A IEPs/IPLP

A Records of attendance / absenRell Books. Explanations for absendesuly dated and stored for
the current year onlynless the case needs to be monitored or has been reported to principal, post
holderor NEWB

A Psychological Assessments and Reports

A Referrals for Learning Support/ Visiting Teacher Servizeother supplementary teaching and

communications relating to this.g. a record of parents decision not to allow the child to attend at
learning support or resource teaching

A Enrolment Form
A Record of childbés serious breaches of code of o

A Arecord of any serious injuries/accidentst acci dent book kept in princ

Clear guidelines for the administration of records including records related to employees:

A The following have access to the records:
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Teachers, parents/guardians, past pupils who have reached 18,
Education Wdhre Officers
Health Board

If any of the above agencies or other external agencies wishes to access records, written
request must be made to the school and the parents. If this written permission is not
forthcoming, then access to the records is denied.

P w DN PRE

A Parents, past pupils aged 18 or over, and parents of past pupils, may make a request in writing or by
phone to access records. All other requests must be made in writing.

A The Fallons school report from juniors t8 @ill be used in the school and wiile posted out to
parents of children from®lto 6". These reports will be based on results of teadkeigned tests and
observation. Comments will be included. Teachers have the responsibility for ensuring that records
are compiled/updated each yeadime (or prior to that if a child is leaving early/transferring school).
Reports will be kept in a safe and secure place by the class teacher

A Records will be destroyed when s/he transfers from the school

A Where records are communicated to another schysity, copies are kept. The school will keep a
note of what, when and to whom a record has been transferred.

A Records are to be retained after pupils transfer are a kept up to 10 years.

A Where reports are generated by external agencies (e.g. NEPS) permifigi@ sought from parents
before allowing access to the reports by third parties e.g. another school

C) Roles and Responsibility

The principal has particular responsibilities for aspects of this policy including notifying parents of their
entitlements agh the procedures they should follow and ensuring that files are securely stored when pupils
transfer out of the school

| Implementation Date |

This policy will be implemented fully in the school year commencing September 2006

\ Timetable for Review \

| Ratification & Communication |

 This policy was completed and made ready for the school plan"bNdEmber 2006

1 This policy wasncluded in policy document booklet presented to mendiddsard of
Managemenéat meeting of November 22006 and ratified at the meety of January 30
2007

q Date for review: School Year: 20@® (2" Term)

M Next Review: School Year 202012
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POLICY DOCUMENT: NO. 16 .
Staff Relations

St Paul és School Policy to adaddamenss staff relatior

St Paul és NS strives to be a @bsrsiestt itaon,t hcea rsitnag
is the support and security of working in a schaebére there are positive staff working relations. It is
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very | mpor t anthat teacherS supp&raeadh @tber && create a school climate which
fosters positive workingelations. Each teacher must be prepared to operate as part of a team and
within theauthority structures of the school.

All teaching staff are members of INT@cha teacher is elected yearly to act as staff rep for a period of one
year

Staff Relations Difficulties:

Procedures to address stafftions difficulties are set out in the "Working Togetréstument. This
document was devised by the following bodies:

A Catholic Primary School Managers Association.

A Church of Ireland, Board of Education.

A National Association of Boards of Management for Special Education.

A Educate Together.

The Board of Management of St oulinadun th@ slocuné&itta e c o 1
address staff relations difficulties

Adult Bullying or Harassment and Grievances:

The Board of Management of St Paul s NS views [
specified discriminatory grounds as very seriowbunacceptable behaviour.

The Board of Management of St Paul s NS recogni
from sexual harassment and bullying and is ftdisnmitted to ensuring that all employees are able to

enjoy that right. Its incumbenbn the staff and management to promote a culture of positive working

relations at alimes.

There is a responsibility on all employees to ensure a workplace free from sexual harassment and bullying
for all employees and to be aware of tubqy.

Any complaint of sexual harassment and bullying shall be fully and properly investigated and if
substantiated, will be regarded as grounds for disciplinary agiitmand including dismissal. An attempt
will be made to resolve the complaint infadhy in the first instance, but if this is not possible, a formal
procedure will be invoked. Confidentiality will be ensured, insofar as is possible, at all times during the
investigation for all parties involved.

Sexual harassment means unwanted coatlacexual nature or other conduct based person's sex, which
affects the dignity of men and women at work. Thisimelnde unwelcome physical, verbal or ranbal
conduct which is offensive and causes discomfort or humiliation to the individoeireesh

Example of sexual harassment include:
A’ Unwanted physical or verbal advances.
A Unwanted touching or physical gestures.
A Comments and remarks of a sexual or discriminatory nature.
A Unwelcome comments about personal appearance.
A Demands of sexufavours.
A Displays of pinups or pornographic material.
A Innuendos of a sexual nature based on a person's sex.
A Bulying.

This list is not exhaustive.
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The Health and Safety Authority defines bullying as follows: "Bullying in the workplace is repeptssag,
verbal, psychological or physicaynducted by an individual or group against another person or persons.
Bullying iswhere aggression or cruelty, viciousness, intimidation or a need to humiliate, dominate the
relationships. Isolated incidentsagfgressive behaviour, while to be condemned, should not be described as
bullying. In the workplace environment theaa be conflicts and interpersonal difficulties. Many of these are
legitimate industriadelations difficulties, which should be dealttwihrough the appropriate industrelations
channels. Only aggressive behaviour which is systematic and oslymirig)be regarded as bullying™.

In summary, Adult Bullying can take many different forms, which usually include:
A Intimidation or harassme
A Aggression.
A Verbal abuse.
A Humiliation.
A Undermining.
A Dominance or abuse of power.
A Different or unfavourable treatment.
A Exclusion or isolation.

Key factors of Adult Bullying are that behaviour is generally:
A Persistent,
A Unwanted,
A Subtle and
A Unwanted.

The Board of Management of St Paul s NS r ecomme
sexually harassed or bullied, should refer t&\iierking Together" document.

Within this document, procedures are setaaddress staff relations, difficulties, adult bullying or harassment
and grievances. The Board of Management of St Pz«

§ This policy was completed and made ready for the school plan"bNd&mber 208

1 This policy wasncluded in policy document booklet presented to mendiddsard of
Managemenéat meeting of November 22006 and ratified at the meeting of January™30
2007

1 The following addendum to this policy was added in June 2008:

Policy 16 Addendum . Dignity at Work:

Building and Maintaining a Positive and Effective Work Environment

The policy is formulated in light of a number of background documents including the Health &

Saf ety ACGotelobPracticeyfad Employers and EmployeesherRrevention and

Resolution of BullyingatWoitk 2 00 7) and t he dewfalPracticegiverlegalh or i t )
effect in the Statutory Instrument entitiEdhployment Equality Act 1998ode of Practice
(HarassmentOrder 2002(S.I. No. 78 of 2002)

A. Core Principles of Policy.
This school is committed to a positive work environment where work is done in an atmosphere of
respect, collaboration, openness and equality.

Adult bullying and harassment in the workplace are phenomena which this schealekilio
prevent and will not tolerate. All employees have the right to be treated with dignity and respect.
Management is committed to intervening in an appropriate mattirsing one of the accepted
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Management/INTO procedurégo investigate andedl with allegations of bullying or harassment.
The provisions of Circular 40/97 dgkssaults on Staff in Primary Schowlgl be utilised where
appropriate.

B. What is Workplace Bullying and Harassment?
The Board of Management adopts the definitiondafiabullying as set out by the Task Force
(2001):

fiWorkplace Bullying is repeated inappropriate behaviour, direct of indirect, whether verbal,

physical or otherwise, conducted by one or more persons against another or others, at the place of
work and/orin the course of employment, which could reasonably be regarded as undermining the
individual 6s right to dignity at work. An i so
definition may be an affront to dignity at work but, as a once off incidengticonsidered to be

bullying . ©

Harassment is covered by Employment Equality
within one of the nine categories (or grounds) specified in that legislation (gender, marital status,
religion, sexual orientatin et c . ) . Har as s mrevanted dorsduotl erfeil naet de di nt
one or more of the dihsacsr itrien gtuarpy sger oun ced fvelcit
dignity and creating an intimidating, hostile, degrading, humiliating or offengive@ment for

the persoro

It is recognised that bullying and harassment complaints may arise among colleagues but may also
arise in relation to visitors to the school. In either case, the commitment to a positive workplace
where dignity at work is mpected prevails.

C. A Positive Work Environment

It is agreed that we will all work to make this school a good place to work. A good place to work
has a positive work environment characterised by:

A supportive atmosphere

Good and open communicatiéeg. through opportunities at regular staff meetings)
Appropriate interpersonal behaviour

Collaboration

Open discussion and resolution of conflict

Recognition, feedback and affirmation as appropriate

Fair treatment of all staff (including fair systemssefection and promotion in line with
agreed procedures)
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Every person has a responsibility to play his/her part in contributing to a positive work
environment. In this regard, a person who is a witness or bystander has a clear responsibility to
raise conerns, about dignity at work and threats to this, in an appropriate and timely manner.

The Safety Statemeitas mandated under the Safety, Health and Welfare at Work Acti 2015

also include a commitment to a positive work environment, in light oEthep | oy er 6 s o bl i ¢
as outlined at Section 8 of that Act, including the duty to manage work activities in such a way as

t o priemppemdp d&r ¢ ond dkelytoput hedltle anchsafetyati risko

It is agreed that the adoption of this policyomr school will be accompanied by a number of steps

to examine our work environment and, as necessary, to agree changes which a commitment to
dignity at work. These steps will be initiated by Management, and be repeated by way of a review
at appropriaténtervals.
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The actions to be undertaken may generally be described as Identification, Assessment,
Implementing Strategies and Monitoring. The attached illustration indicates that this is a
continuous process.

D. Adult Bullying as a Problem
Our school ecognises that Adult Bullying and Harassment are problems where they occur in any
workplace.

Bullying behaviour generally amounts to psychological abuse which causes serious pain and
suffering. Studies have shown that any person may become a targpgadtiee of their
personality or ability. In addition to its unacceptable effects on persons who are its targets,
workplace bullying and harassment is extremely detrimental to organisational effectiveness.

Bullying may include behaviours such as:
1 Verbalabuse/insults, undermining remarks
1 Excessive monitoring of work
1 Withholding workrelated information
1 Exclusion with negative consequences

Such behaviours need not and should not be part of the workplace. This policy aims to ensure that
a positive enviroment prevents such behaviours from occurring. Where bullying or harassment
does occur or is alleged to have occurred, there are means of tackling it through the agreed
procedure.

E. What happens if there is an Allegation of Bullying or Harassment?

Without prejudice to an individual s right to te
decide, the Board of Management will take seriously any allegations of workplace bullying or
harassment.

Supportive and effective procedures, in accordance witbnadly-agreed practice, are in place in

this school. These procedures to address and investigate allegations will focus on the earliest
possible resolution, will proceed as necessary from informal to formal stages and will have a stress
on confidentiality

F. Summary
Management has a duty of care towards employees. Similarly, employees have a duty of care

towards one another. This policy seeks to set out principles and practices to support the exercise of
duty in our school.

Just as inappropriate dwindermining behaviours among work colleagues is taken seriously, so is
such behaviour when perpetrated against an employee of this school by any other person.

Together we are committed to building and maintaining a work environment where respectful,
open and equal relationships are the norm.

In summary, we are committed to having a good place to work.

§ This addendum was completed and made ready for the school plan on J2@98&nd
was ratified by the Board of Management at their meeting on Oci5t2008

§ This policy was discussed at our staff meeting"dBé&cember 2008 element discussed:;
staff rep for INTO to be elected annually for a period of one year

9 Date for review: School Year: 200011
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POLICY DOCUMENT: NO.17.
Staff development

Background:

According to the Education Act (1998) Section 9
The BoM of a school should ensure that the needs of personnel involved in management
functions and staff development needs generally in the school are identified and provided for.

Under the Education Act (1998) Section 23 also The Principal shall be responsible for the creation,
together with the board, parents of students and the teachers, of a school environment which is
supportive of learning among the students and which promotgsdfessional development of the
teachers,

Circular Letter 28/03 (Primary) Teacher Fee Refund Scheme
The purpose of the Teacher Fee Refund Scheme is to provide funding towards the cost of course and
examination fees incurred by Primary and Hasimary techers on successful completion otareer
development courses approved by the Department and school authorities. All enquiries should be directed
to:

The Administrator, Teacher Fee Refund Scheme
Griffith Avenue Dublin 9Tel: (01) 8535102 (01) Fax: (01) 8535114,
e-mail: madge.bulger@mie.ie

What do we uwmdeldopmsettiandc kdyhed context of this sch

(a) The principal will take responsibility for the development of
0 Teaching staff
o Post of responsibility holders

The BoM takes responsibilities for the development of
0 SNAs

o Ancillary staff

o Members of Board of Management

The parents association takes responsibilities for the development of
o Parentsd Association

(b) Forms of staff development

o Workshops/seminars for whole staff on issues relevant to the school as a whole

o Staff members attending courses relevant to the identified needs of the school

o Courses specific to particular roles within the staff (e.g. resoe@ehérs, management
courses for staff members in | eadership ro

o Opportunities for development within the school contegtg. mentoring, shared teaching,

o0 Opportunities for collaborative planning began in our school in Z@@nd teachers meet
within their class standard for discussion, planning and suppddetings normally take
place once per month but teachers often follow up or arrange other meetings more often.
These are organized by Carmel Hayes, postholder, who, in consultation with principa
school development postholder (Muirne Bennis) or other postholders in curricular areas,
makes decisions as to what the outcomes of these meetings will be. Topics these meetings
addressed include:
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Planning per class level for base curriculum

Planning peclass level for scéim choicise

Reviewing of subject area

Formulation of yearly grids

Monthly evaluation of work completed, discussing methodologies,
changes which may be beneficial, if topics are completed or need further
work. This discussion will leaohto completion of cuntas miosuil

o Opportunities for development within staff meetings

> I > >

(c) Principal support:
o0 The principal provides time for staff to go on estey training courses aradganisesor the
supervision of their classes with the support of tearktaff.
o The BoM may provide financial assistance to defray costs of fees etc. for staff members
who attend training, e.g. Firgtid training course in Health and Safety
o]
(d) Issues the school has addressed:

o EPV Days
1 Teachers to request EPV day from printgad then inform Bessie Lawlor (deputy
principal)
1 Only one teacher from each phase can avail of an EPV day at a time (not as applicable
to supplementaryeaching team)
1 EPV days not to be taken in Junbere possible, unless in exceptional circumstances
ard with permission of principal

o Responding to multiple applications in any one year:
A Applications can be made in writing to the Board on Management
A The BoM decides after receipt of applications from staff who will be granted permission
to take up study lee or attend courses pertaining to staff development. All staff
members are entitled to apply to the board

o Dissemination of learning to others:
A Report at staff meetings, BoM meetings, and teacher meetings
A Review meetings to discuss possible changestiod policies or curriculum additions
as a result of staflevelopment training courses

This policy was completed and made ready for the school plan"bNd&mber 2006

This policy wasncluded in policy document booklet presented to mendiddsard @

Managemenéat meeting of November 22006 and ratified at the meeting of January™30

2007

T A speci al duties 6BO6 post was created in D
Geary was appointed to this position

Ai sl i ngds p o sviarchkd%andtlneee is guerehtlyinopost holder in this area

This policy was discussed at staff meeting"tbBcember 2009 element discussed:

collaborative planning moving towards collaborative evaluation

= =

= =

91 This policy was reviewed annually by post holdes|idg Geary and is now due for
renewal in school year 2012011
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POLICY DOCUMENT: NO. 18 .
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Substance abuse policy

Aims and Objectives of our Substance Use Policy
Theaim of this policy is the welfare, care aptbtection of every member betschool community in
line with the Education Act 1998.

Our objectivesre to enable each child to:

Develop a sense of personal responsibility

Develop an understanding of healthy livingahitity to implement healthy behaviour

and awillingness to participate in activities th@bmote and sustain health.

Make decisions, solve problems and tapropriate actions in various personal, sacidlhealth

contexts.

Become aware of and discerning abouvtm®us influences on ches and decisions.

Begin to identify, review and evaluate the valales attitudes that are held by individuals and by

society and to recognise that these affeights and actions.

A Become aware of some of the individual anchmunity rights and rpensibilities that comiom
living in a democracy.

oo Do Todo

(SPHE Curriculum Statement Pg. 10)
Education concerning Substance Use
(Policy Content (i))
Education concerning Substance Use will be provided withibritbeed context of Social Personal
Health Educatiomvhich istimetabled on our curriculum since September W& will endeavour to
ensure that by the time each child leasigth class, all content objectives of the SPHE curriculum which
deal with Substance Use, will have been covered in an@wepriaé manner, as determined by the
staff takingcognisance of diverse needs as they pregdireducation concerning Substance Use will be
provided in thecontext of the positive climate and atmosphere of our setitioh seeks to nurture, care
and support
We intend to use thé&/alk Tall Programmas our primary resource in providing education concerning
Substance Use. Timeain themes in this programme are Self Esteem, Fediifigences, Decision
Making and Drug Awareness. These themes are developegsteimatic way at each class level.
accordance with the curriculum, we will endeavour toAde Learning strategies where possible. We
will also consider inviting outside speakers to work withaigils, in the presence of the teacher, to
enhance thwork done in the context of the full SPHE programme. Such speakensciadg:
- The Garda Schools Programme
- The Drug and Alcohol Education Officer
- Health Board.

See attached:"Content Objectives of SPHE curriculumhich deal with
Substance Use™List of useful resources"

Management of Incidents
(Policy Content (ii))

Definition of a drug: It is our understanding that a drug is any chemisaich alters how the
body works, or how a person behaves or feels.
This includes the following:

- Tobacco

- Alcohol

- Over the counter drugs; Solvents

- Prescription drugs

- lllegal drugs
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1 A policy must be developed on each of the above substances in
respect of rules for:

A" pupils
A staff
A visitors

1 Rules for Storage of certain substances must also be considered.

Useful statements:

Disciplinary procedures will be considereddhool rules areroken.

The welfare, care and protection of the young person will eitveds inform our actions.
Confidentiality will be considered of paramount importanicgormation concerning drug
incidents will only be disclosed anneed to knowasis.

Parents will be notified in respect of any drug related incidentirament involving
tobacco, alcohol, over the counter drugslegal drugs

The Gardai will be informed in respect of an incident invohiiegal drugs.

The Chairperson of theoard of Management will be informéxl respect of an incident
which requires that the Gardai aentacted.

All incidents, actions and decisions taken in respect of ithiazidents will be recorded.

= =A =4 = =A =4 =4

Training and Staff Development
(Policy Content (iii))

As a staff, we have a shared understanding of the contribution an SPHE programme can make
to theprevention of substance misuse.

We are all aware that by developing and maintainipgsitive climate and atmosphere in our
school and in ouindividual classbpoms we are playing a vital role in thesvention of substance
misuse.

We are all aware of and sensitive to the signssymaptoms of substance misuse.

Signs and Symptoms of Substance Use
- Unusual smells around the child
- Bouts of drowsiness
- Unusual soresr spots around the mouth or nose
- Sudden changes of mood/erratic mood swings
- Uncharacteristic irritability or aggression
- Changes in appearance
- Furtive/secretive behaviour
- Involvement in stealing
- Changes in friendship patterns
- Gradual loss of interest ircisool, friends, hobbies
- Changes in eating habits

Opportunities will be provided for the staff to availtedining when necessary. This may
include:

- In-service training in SPHE (Primary Curriculum Supgémgramme)

- First Aid training (Order of Malta; Ish Red Cross)

- Drug Awareness training (Substance Misuse PreveRtiogramme; Gardai)

q This policy was ratified at the Board of Management meeting on Ap#DB5
q This policy was updated and made ready for the school plan"duzie 2006

7C



1 The updatedpolicy wasincluded in policy document booklet presented to mendfers
Board of Managemert meeting of November 22006 and ratified at the meeting of
January 36' 2007

i Date for review: School Year: 200BD11

*kkkkkkkk

POLICY DOCUMENT: NO. 19 . Ancillary staff

Background:
Education Act Section 24
The Education Act delegates the personnel function of the Board of Management as follows:

(1) Subject to this section, a board may appoint such and so many persons as teachers and other
staff of a school @ the Board from time to time thinks necessary for the performance of its
powers and functions under this Act
and

(2) A board shall appoint teachers and other staff, who are to be paid from monies provided by the
Oireachtas, and may suspend or dismiss semthers and staff, in accordance with procedures
agreed from time to time between the Minister, the patrecpgnisedschool management
organisatiorand anyrecognisedrade union and staff association representing teachers or other
staff as a appropria

The Board is responsible for the appointment and dismissal of teachers, the internal promotion of staff,
grievance and complaints procedures. Many of these personnel functions are delegated to the principal
who under secti on 2f8 th¢ @y to dag ;nanagesmerii of the ol mdudibgl e
guidance and direction of teachers and other st
t hat ma n BrigmeryrEducation M@nual, Section 2)16

A Included in this area
0 Secretary
Caret&ker
SNAs
Occasional teache(sMu s i c , PE, Speech & Dramaée¢)
Coaches

O o0ooo

BoM Issues:
o The BoM is entitled to appoint ancillary staff where necessary e.g. secretary, caretaker,
SNAOGSs

o Duties, responsibilities, required experience, competencies and full jo bpdiessriwill
be advertised in the local papers e.g. Limerick Leader and Limerick Post

o Applicants will be interviewed and the contracts used will be determined by the
conditions and guidelines given by the Dept of Education and Science. The BoM as
employer Wil issue terms, seek Garda clearance and medical clearance. The tenure,
salary and conditions of positions will also be given to applicants and successful
applicants will sign a contract.

o0 The chairman and the BoM are responsible for ensuring that thelaity of role,
responsibilities, appropriate conduct

0 Induction and Training is also the responsibility of the BoM
o All employees are entitled to take up trade union membership
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o The principal and middle management structure within the teaching body are
responsible for imparting knowledge on the Health and Safety Statement, policies on
Child_Abuse Prevention, Substance Use, Anti Bullying, Cod@atfaviouretc

0 Arrangements are in place in the event of staff being sick

1 When an SNA is sick on a lofigrm bass a substitute can be employed
to take their place by the Dept of Education and Science

1 The principal, where possible, will employ a substitute secretary or
substitute caretaker in the event of these being sick

Schools should note that the duties of SNasctioned by the Department of Education and Science
are of a nofteaching nature e.g.
(a) preparing and tidying up classrooms in which the pupils with special needs are being taught;

(b) assisting children to board and alight from school buses. Wheessay, travelling as an escort on
school buses may be required;

(c) providing special assistance, as necessary, for pupils with particular difficulties, e.g. helping
physicallydisabled pupils with typing or writing;

(d) assisting with clothing, feedintoileting and general hygiene;
(e) assisting on otaf-school visits, walks and similar activities;

() assisting the teachers in the supervision of pupils with special needs during assembly, recreational
and dispersal periods;

(g) accompanying individals and/or small groups who may have to be withdrawn temporarily from the
classroom;

(h) generally assisting the class teacher, under the direction of the principal, with duties ef a non
teaching nature (special needs assistants may not act as eithéutsubsttemporary teachers.
Under no circumstances may they be left in sole charge of a class).

(i) where a special needs assistant has been appointed to assist a school in catering for a specific pupil,
duties should be modified to support the particakeds of the pupil concerned

Questions the school may need to address:
o Personnel will beosteredand their work will be monitored by the principal on behalf of the
BoM

S N A Wik report to class teacher if they have any concerns about a child ircéineir

Secretary and Caretaker will report to Principal
Ancillary staff will have lunch in the kitchen

©O O O O

No pupil records will be accessible to ancillary staff except to the secretary subject to a
confidentiality cause

0 Teaching staff can communicate their regments to each ancillary staff directly once
such requirements are fair and reasonable and included in the job description of that person

o The following staff members have keys to the school:
1 Principal
1 Deputy Principal, Liam Walsh
1 Caretaker, Tony McNamara
1 Pat Kennedy
1 Muirne Bennis
1 Cleaners
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1 Security Firm
+  AnnaCulhane Sacristan

o When the school is closed for-gervice the ancillary staff are required to attend and the
principal and teaching staff will have outlined work for these days

o0 The BoM supply requites necessary for such staff to carry out their duties

o Ancillary staff will be required to work outside school time e.g. evenings of open days,
concerts nights, communions and confirmations, interviews etc

0 SNAs will supervise the children in their caretbe yard during the first break. SNAs will
take their own break 10 minutes prior to

o Professional development is the responsibility of the Board of Management
0 SNAs will attend staff meetings

This policy was update and made readyther school plan on I6November 2006
The updatedpolicy wasincluded in policy document booklet presented to mendfers
Board of Managemeratt meeting of November 22006 and ratified at the meeting of
January 38 2007

= =

9 Date for review: School Year20102011
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POLICY DOCUMENT: NO. 20 , Healthy Eating policy

Vision Statement In light of recent publicity regarding obesity, especially in Irish children,
due to unhealthy eating habits and lifestyle, we, as a school community will endé&apoomote
healthy eating habits, which combined with an improved lifestyle would benefit the child both
physically and mentally.

Introductory Statement Recent statistics have shown that Irish children and teenagers
scored second worst for obesityarEuropean league table and to remedy this we have decided to
put in place the following healthy eating policy.

Aims of the Policy

To create an awareness of healthy eating choices.

To enhance the existing S.P.H.E. programme.

To encourage and prarte the benefits of a welllalanced diet.

To make pupils and parents aware of the benefits of healthy eating.

To put in place procedures to promote and monitor good practice among the children in our
school.

abrwnE

Implementation of Aims:
1. Through the use of &hS.P.H.E. programme to create an awareness of healthy eating
choices.
2. By availing of services and resources supplied by outside agencies e.g. Mid Western Health
Board.
3. To involve educational partners i.e. National Parents Council Board of Managemént, staf
in creating an awareness of and implementation of the schools Healthy Eating Policy.
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4. On enrolment of pupils and parents will receive suggestions and guidelines for a healthy
lunch in the form of information leaflets together with a copy of the scliteddthy Eating

Policy.

To promote morning break as a healthy eating fruit break.

We would envisage that healthy eating choices would be reflected in the contents of the
childrends lunch boxes i.e. (leaflets supp

oo

The following items are excluded from the school at all times.

1 Crisps, chewing gum, sweets, bars, buns nutella tubes and nuts.

1 Bars Sweet bars, chocolate bars, sweet biscuits and confectionary.

T Given the current high intake of fats i
breakast rolls, chips, burgers, curry chips, battered sausages, wedges, pizza slices,
chicken nuggets, fried chicken and hot dogs are not allowed. Drinks not allowed
are: Fizzy Drinks and Capri Sun as the cartons cannot be recycled.

Children will continueto be encouraged to dispose of fruit skins and rubbish in litter bins which are
placed around the school, thus encouraging a sense of pride in their surroundings.

All uneaten items of food should be taken home.

All classes will cover a certain numberhaalthy eating lessons during each school
year and children will be encouraged to participate in such events as the National
Healthy Eating Week.

1 Information leaflets on healthy eating living will also be sent home.

1
1

Suggestions for Healthy Eating/ Points of Interest.

There has been growing concern in recent times over the general health abeingedf adults

and children alike. In recent years there has been a considerable increase in the rate of obesity in
children in Ireland.

Low levels d physical activity and the consumption of junk food (e.g. fast foods and sugary foods)
according to the health experts, are the main factors contributing to the worrying trend regarding
our childrendés health.

It is with the above in mind that we, thefsta o f St . Paul 6s N. S. aim t
positive and responsible attitudes to eating and to appreciate the contribution that good food makes
to our health.

These guidelines will support the healthy eating programme being taught in classrooms.

A healthy lunchbox should include a piece of food from the first four shelves of the food pyramid.

Shelf 1. Bread, cereal and potato group.
Shelf 2. Fruit & vegetables group.
Shelf 3. Meat, fish and poultry.

Shelf 4. Dairy Products.
For a healthy lunch we recommend the following examples:

Bread e.g. Brown or white, Pitta Bread, Bread Rolls, Crackers, Nutrigrain Bars.
Suggested Fillings e.g. Ham, chicken, lettuce, turkey, salad, cheese, chocolate spread.
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Fruit of all kinds.

Snackse.g. Raisins, Rice Cakes, Cheese, Dried fruit, cheese strings, Yogurts e.g. petit filous, Yop,
Actimels and frubes.

Drinks e.g. Milk, fruit juice, water with diluted cordial

1 This policy was completed and made ready for the school plan in 2005

1 This policy was ratified at the Board of Management meeting on ABra@®5

1 Thispolicy wasalsoincluded in policy document booklet presented to mendiddsard of
Managemenat meeting of November $2006and ratified at the meeting of January"30
2007

1 Thispolicy was discussed at staff meeting on SeptemBe2@®i staffrequestedo
promote policy

1 This policy is reviewed yearly by post holder, Margaret Bernard
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POLICY DOCUMENT: NO. 21 , Assessment

D) Introductory Statement

This policy has ben formulated on a continuous basis and continues to be updated on an ongoing
basis. It is a reflection of current practice.

| Rationale

The policy on assessment was formulated to record existing practice and to put a mechanism in
place to have ongoingvision of the policy. We also wished to formulate clear cut guidelines for
all teachers, parents and children.

| Relationship to characteristic spirit of the school |

Assessment activities used in this school will contribute to pupil learning and deesiopyn
providing a suitable education in a caring and happy environment.

| Aims |
A To benefit pupil learning
A To monitor learning processes
A To generate baseline data that can be used to monitor achievement over time
A To involve parents and pupils in idewiiig and managing learning strengths or difficulties
A To assist teachersé long and short term plar
A To coordinate assessment procesusn a whole school basis.

\ Guidelines (content of policy)

The following statements have been informedAlsgessmenin the Primary School Curriculuiin
Guidelines for Schools, NCCA, 2007)

(a) Purposes of assessment:
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To inform planning for, and coverage of, all areas of the curriculum
To gather and interpret data at class/whole school level and in relation to national norms

To identify the particular learning needs of pupils/groups of pupils including the
exceptionally able

To contribute to the school6s strategy for
To monitor pupil progress and attainment

To enable teachers to modify thgagrogrammes in order to ensure that the particular
learning needs of individual pupils/groups are being addressed

To compile records of individual pupilsodo p

To facilitate communication betwe@ementpar en
progress and learning needs

To facilitate the involvement of pupils in assessment of their own work
To enable teachers to monitor their own approaches and methodologies

(b) Assessment for learning:

T

The following informal assessment methods are uséae school
0 Teacher observation
0 Teacherdesigned tasks and tests
o Work samples, portfolios and projects

There are different assessment methods depending on age level e.g. in the younger classes
teacher observation is the prime method used along witlhoomee assessments.

At the moment in our school there is no coherent policy on what is observed/recorded
where assessment is based on teacher observation. This will be discussed during the school
year of 0809 at our next school development planning.daVe will also discuss what
portfolios of pupil assignments, work samples, projects teachers will assemble. Work in
copies is also used as a portfolio.

The school s plan for each curriculum subj

The following stbjects use teachelesigned tasks / tests: English, Irish, Maths, History,
Geography, Science.

Pupils are involved in assessment of their own work/progress e.g. Looking and Responding
to Art work, the writing process, circle time for SPHE etc.

(c) Standardised tests

1

The following standardised tests are used in our school

{ MicraT / Drumcondra (English)*16™ Classes

{ Drumcondra (Maths)®t6™ Classes

For * to 6" Class pupils: Micral/Drumcondra Reading each year in October and
Drumcondra Maths each yeiarOctober

Mary Dalton (post holder) and principal are responsible for purchase, distribution-and co
ordination of testing.

Each class teacher administers the standardised tests and in some cases with the help of a
learningsupport teacher. It is opengach class teacher to request help if necessary.

All pupils are tested and no pupil is left out.

All the following scores are recorded: raw score, standard score, percentile rank, STEN,
Reading age on the class sheet. The percentile and standarevilicbeerecorded in the
data base. There is a uniform approach across all classes.
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1 Class teachers, principal and supplemenrteaghing staff arénvolved in the analysis of
results for individual clsses, across the appropriate classes and at wholal el

1 The informaion gathered from tests helps target the children for supplementary teaching
and also helps the class teacher to adapt methodologies.

1 Pareniteacher meetings are held at the end of the first term when testing is completed and
the following information is provided to parentSTEN, percentile and ranking for
standardised tests

1 Thedeployment of teachers and/or the allocation of learning support/resourcarhours

schoolare informed by the results of all standardised tests.
(d) Screening:

T MI ST is used to facilitate the early ident
administered late in term one in Senior Infants by the class teacher and the supplementary
teaching team. There is joint interpretation of results. Esighis put on eary
intervention programmes for children who are not achieving. The class teacher and
supplementargeaching team devise an intervention strategy to help these children best.
Parents are advised of these results at parent teacher raeetikigparents are notified in
writing if their child requires remediation or support learning and parental permission is
sought.

(e) Diagnostic Assessment:

1 Internal provision which includes prevention strategies, @atérvention programmes,
screeningassessment, caseload selection, permissions and reviews are included in our SEN
policy section 5 (5.1, 5.2 and 5.3 inclusive)

(f) Psychological Assessment:

1 Mary Dalton (post holder) liaises with parents if it is felt that a psychological assessment or
other assessment is required. This happens after consultation with class teacher and
principal.

1 Mary Dalton (post holder) and principal are responsible for liaising with NEPs and
arranging an assessment from them. Parents may also organise for othesiquralfe such
as Psychologist, Speech & Language Therapist or Audiologist etc. Sometimes a teacher
may suggest to parents to have a matter investigated further.

M The IEPs are based on the recommendations of the assessment.

1 Psychological reports are storda specific secure records room in phase 2 of the school
and the principal controls access to them. Copies of the reports are also kept by class
teachers, resource teachers and principal.

(9) Recording the results of assessment

1 Class teachers record thssessment results on a specific form. Percentiles and standard
scores are inputted into the data base

There agreed terminology used by all teachers is according to the test administered
Teachers are aware of the need to record comments in an obgaadivestructive manner.
Sensitive data is kept securely in the records room.

A file/information sheet and individual school record booklets are used for the transfer of
appropriate information from teacher to teacher. Parents are informed of resultsniat pa
teacher meetings and by the esfeyear report. Pupils from™to 6" class are informed of

test results when appropriate and in a sensitive manner.

4o —a —a —a
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Many other of our school policies are informed by this policy including SEN pétiegord
keeping& Data protection.

An individual pupil profile will be kept on each child and passed from teacher to teacher as

advised in WSE report 2008. We drafted a templated suitable to our adldotble practice
will be implemented from September 2009.

E) Success Criteria
Some practical indicatorsf ¢the success of the policy include:

l

T

T

A range of informal and formal assessment modes are used to place assessment as an

integral part of teaching and learning.

Procedures run smoothly and efficiently because thererisycdout what is expected and
who is responsible for different aspects.

Transfer of information from class teacher to class teacher happens efficiently at the

beginning/end of school year.

F) Roles and Responsibility
Mary Dalton (post holder) and principiadve particular responsibility for eardinating the policy.

| Implementation Date for Updated Version |

Beginning of school year 2068 (please note this policy has been in operatioce 2005)

\ Timetable for Review \

T

T

Assessment is discussed regularly afff staeetings (at the very least in the last staff
meeting each year) and thperation of the new proceduraereviewed and, if necessary,
amended as a result of these discussions.

Mary Dalton (post holder) and principalll initi ate and cebrdinate tls review.

\ Ratification & Communication \

= =4 =4 9

This updated policy was completed and made ready for the school plafi Seft@mber
2008

This policy was ratified by the Board of Management at their meeting on Octbpens.
This policy will be communicedl to staff at staff meetings and through the school plan.
This policy will be included in the school plan posted on the website.

This policy was discussed at staff meeting on SeptemB&@0PBi (a) reporting to
parents: STEN score for Micra & SigrfiaPercentile for Drumcondra English & Maths to
be given in writing at PTM; (b) Standardised Tests fo€lssi feel that SigmdT is not
appropriate; will research MALT

This policy was discussed at our staff meeting on Februdh2@89i individual pupil
profile

This policy is reviewed yearly at the June Staff meeting
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Code of Conduct

ITitle |

Code of Behaviour

G) Introductory Statement

The original policy was updated during the school year 2007/08 by principal, post holders,
behaviour committe, all staff, parents and board of management. Following the WSE November
2008 the code was updated by principal, post holders, board of management.

Rationale ‘

Introducing this code of conduct for our school, we are aware that a great majority of ilsiapp
well behaved and thus are a credit to their parents and a pleasure to have in school.

However all pupils are in need of clear guidelines so that the children become more responsible in
their work and conduct. Where teachers insist, firmly hidfaon honest effort and commitment

from pupils, and on high standard of behaviour, there is a greater likelihood they will obtain them.
The great majority of parents take their responsibility with regards to standards of behaviour in
their children saously.

Some parents, however, do not fully appreciate the need to provide their children with firm
guidance and positive models of behaviour. We need the support of all parents in order to meet
the legitimate expectations with regard to good behawdadrdiscipline. Parents can-operate

by encouraging their children to abide by the school rules and by visiting the school when
requested to do by the principal or other member of staff.

It is accepted that there is a need for sanction to registg@pdisal of misconduct. Keeping this

in mind, we hope always to lay the emphasis on rewards for good behaviour whenever possible.
This Code of Discipline set out clearly the sanctions, which will be used for serious breaches of
rules or continuous bad baviour. Sanctions such as these will be used only after every attempt is
made to advise and reason with the errant pupil in an effort to educate towards good conduct.

Each classroom is entity in itself under the immediate control of class teachsrcodé does not
presume to set our guidelines for each individual teacher, nor does it dictate how each should effect
discipline within the classroom, rather it is an overall guide to the general conduct of our pupils
coming and going to school and adiie$ within the school.

We believe the sanctions outlined in the code are firm, clear and fair to all concerned and when
used will help all of our school community to enjoy school life to its fullest.

Relationship to characteristic spirit of the school

This code enables children and staff to contribute to the caring and happy environment we
promote in our school to support our studen
values of faith hope, charity and love and enables children to fulfit fhatiential both
educationally and morally.
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AiIms

1 To ensure an educational environment that is guided by our vision statement
1 To allow the school to function in an orderly way where children can make progress in all
aspects of their development

1 To create an atmosphere of respect, tolerance and consideration for others

1 To promote positive behaviour and sei$cipline, recognising the differences between
children and the need to accommodate these differences

1 To ensure the safety and well beingaifmembers of the school community

1 To assist parents and pupils in understanding the systems and procedures that form part of the
code of behaviour and to seek theiraqeration in the application of these procedures

1 To ensure that the system of rulesyards, and sanctions are implemented in a fair and
consistent manner throughout the school

1 Other.

Content of policy

The policy is addressed under the following headings.

1.

2.

Guidelines for behaviour in the school

Whole school approach to promoting positive behaviour
1 Staff

1 Board of Management

1 Parents

1 Pupils

Positive strategies for managing behaviour
1 Classroom

1 Playground

1 Other areas in the school

Rewards and sanctions

1 Rewards and acknowledgement of good behaviour

1 Strategies for dealing with unacceptable behaviour

1 Involving parents in management of problem behaviour
1 Managing aggressive or violent behaviour

Suspension / Expulsion
1 Suspension

1 Expulsion

1 Appeals

Keeping records
1 Class

1 Playground

1 School records

Procedure for not i f i aamtsdahaoln

Reference to other policies
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1. Guidelines for behaviour in the school

The Education Welfare Act, Section 23, states that the code of behaviour shall specify
shall be

it he

schobol 0.

Rul es of

Conduct

7.
8.
9

10.
11.

12.

13.
14.

A respectful attitude towards all teachers, staff members and visitors to the
school is expected. A general courteous and mannerly attitude is anticipated
when addressing or being addressed by a teachelffanstaber.

Pupils are expected to work diligently, in schookagerate fully with

standards of

f

behavi

or

St .

our

Paul 6s

teachers and complete all homework assigned to them.
Children are expected to be punctual.

tolerated.

All children must wear schoainiform to school every day except for the day

t hat

N .

S.

Constant disruption of class cannot be

on which they have P.E. the school tracksuit must be worn on that day. Boys

are not allowed cultish hairstyles and they are not allowed to wear earrings in

school.

A child cannot leave the school withoutrpession.
required if a child must leave the school grounds during school time, or if a

child stays in during lunch periods.
No running, boisterous behaviour, barging or shouting is allowed in the

school.

A note from parents is

Children must not steal @lamage the property of the school or others

childrenos

possessions.

Silence is required when assembling on the yard, corridors and stairs.
No physical or verbal bullying shall be tolerated.

No child may use lewd or foul language.

accepted.

No fighting, spitting or rough play is allowed.

No pornographic or suggestive comics and magazines are allowed in the

school.

Remarks of racistmatilirnot be

It is expected that the same standards of behaviour will be observed by pupils

on route to and from school

Mobile phones are not allowed in school.

Chewing gum i s

Rules for the School Playground.

1.

Classes must keep to their defined play areas, and no child must leave that

area without permission.

not

al

| owed

n

St .

Certain designated games,iatninvolve rough play and intimidation are

banned. These are reviewed each year in consultation with the children to

include new games and changing trends.
Cycling is not allowed in the schoolyard.
When the bell rings children walk to their lines immeeliin a quiet and

orderly fashion.

During lunch period all children must remain in their own places and tidy up

before leaving the classroom.
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6. Children are only allowed back into the school during lunch if they need to go
to the toilet or if they are sick.They must always ask permission from the
teacher on the yard.

7. Children who cannot obey general rules of conduct will not be allowed to stay
for lunch.
1 In all cases teachedo recognise that act or s i nfluencing chil

may sometimes need be considered and accommodated

A copy of the schooldés code of behaviour i
booklet according to:Section 23 (4) of the Act further states that, prior to registering

a pupil, the principal teacher shall progithe parents of the child with a copy of the

school 6s code of behwail asameanditianmotso tedistetingt he prr
such child, require his or her parents to confirm in writing that the code of behaviour

so provided is acceptable to themd that they shall make all reasonable efforts to
ensure compliance with such code by the c¢ch

2. Whole school approach in promoting positive behaviour

Il n St . Paul 6s N. S. our active school polic
which encourages respect, trust, consideration and support for others. As pupils

model their behaviour on the behaviour of adults, Principals and teachers have to be

careful to act as good role models and not misuse their authority. They should be

firm, clearand consistent in their disciplinary measureghe importance of a whole

school approach is recognisetieachers should provide pupils with an opportunity to

develop a positive sense of worth and therefore improve theieseém and

Staff

In our hool, we treat all children with respect and dignity. There is a strong sense

of community and cooperation among staff, pupils and parents and all are agreed

that their focus is primarily on the promotion and recognition of positive behaviour

eolt rsanmpbohat the pol (CecylarRO©0)accepted by

1 All staff are consulted orand aware of this code of behaviourThe code is
communicated to new staff through the t
these teachers.

1 The staff recogisie the need toater for children who may present behavioural
difficulties arising from their special education nee@ecific strategiesvhich
are used to cater for these childneclude an IEP with behavioural target.

The school 6s S PseddBo supportrthe cadé af behaviaur. [tiaims to
help our children develop communication skills, appropriate ways of interacting and
behaving, and conflict resolution skills. It also aims to fosteressiiem and to help
children accommodate differencasdadevelop citizenship.
f This curriculum is managed and monitordough planning, cuntas miosuil,
staff meetings, and post holder, Margaret Bernard.
1 New teachers informed and supportiedugh information packs and mentoring
1 Parents of newly enrolled ddren informed about the curriculuthrough the
junior-infant information booklet and their support is requested regularly e.g.
junior-infant informationevenings, parerteacher meetings, newsletter
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1 Activities are scheduled to develop these skills indcan include Circle Time,
Social Stories etc

Board of Management

6The Board of Management has a role to p
standards of behaviour in a school. It should be supportive of the Principal Teacher

in the application of a far code of behaviour and disci
(Circular 20/90).

1 The Board of Managemenivas consulted in reviewing/drafting the code of
behaviourat their meetings

1 The Board of Management supports the code of behaviour in the school on an
ongoing basis.

1 The Board of Management supports the staff in implementing the code of
behaviour e.g. provision of opportunities for staff development.

1 The procedures that are in place for the Board of Management to dkal wit
serious breaches of behaviour ateritified below

Parents

OEvidence seems to indicate that school s w
high standards of behaviour and discipline tend to be those with the best relationships

A

with parents. o0

&chools need the support of parents rdep to meet legitimate expectations with
regard to good behaviour and disciplig€Circular 20/90).

1 Co-operation betwen staff and parents is encouraged through ongoing
communication and support of the parents
1 Theparentswereinvolved in hie formulation and implementation of this policy
through thesetting up a representative committee including members of the
board of management, parents and teaching staff to examine a draft policy or
review/draft a code of behaviour.
1 For those not direbt involved, they wereconsultedhrough:
o Circulation of a policyat staff meetinghat was drafted in consultation
with all staff, and an invitation to parents to make suggestions based on
this draft policy. Please note final authority rests with the Baban
accepting or rejecting such amendments.
1 Thecode of behaviour communicated to paranighe enrolment of their child
is in the juniorinfant booklet and general information booklet for other classes
1 Parents support the school in the promotion ofitpes behaviour and the
maintenancef high standards of behaviour:
o Parents are aware of and cooperate wi
and sanctions
Parents ensure their children are at school in time
Parents attend meetings at the school if requested
Parents help their children with homework and ensure that it is completed
Parents ensure their children have the necessary books and materials for
school.

O O O0OOo

Pupils
1 Pupils play in the ongoing implementation of the code of behaviour? e.g.
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o Drafting rules forthe classroom

0 Taking part in assemblies

o Working on Student Coundil this will be explored during the school
year 200910

0 Buddy systems

3. Positive strategies for managing behaviour

6The most effective methodol ogy nadeat teac
chall enging behaviour I's to p(Managngt It 0 (
Challenging Behaviour, Guidelines for teachers INTO 2004: 5).

Name the positive strategies used throughout the school to promote good behaviour
and to prevent misbehawin Address the classroom setting, the playground and the
general school environs.

Classroom
Name the positive strategies which you as a staff use to effectively manage behaviour
in the classroom. e.g.

T AGround rul eso/ behayvisothataselcongstept witht at i o n.
the ethos as expressed in the code of behaviour and which set a positive
atmosphere for learning
Pupil input in devising the class rules
Teachers ensure that pupils understand and are frequently reminded of how
they are expectetd behave
1 A clear system of acknowledging and rewarding good behaviour and sanctions

for misbehaviour
1 Classroom management techniques that ensure a variety of activities and

methodologies to sustain pupil interest and motivation
1 Timetabling.

=a =4

Playground(s)

Name the positive strategies which you as a staff implement to promote good
behaviour, to prevent behavioural difficulties and to deal with incidences of
unacceptable behaviour. e.g.

1 A concise set of playground rules which emphasise positive behawiour a
make it clear what activities are permittede listed above. Heseare
communicated to staff through school plan and pupils through teachers and
parents.

1 Outline the arrangements for supervision in the playground. Include how
SNAs are involved.

1 Our format of supervision is stated in our supervision policy. Teachers inform
supervising teacherstifiere is a need to supervise more closely the behaviour
of certain age groups, certain areas of the ptaygu, certain individual
pupils. In some of thesmases class teachers remain on yard or monitor from
indoors All children visible at all times.

1 Zones have been created witkiie playground, providing sections for specific
class groups.

T SNA supervise their assigned children during first break and ifadola assist
the supervisor on the yard through monitoring closure/opening of gates,
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supervising general play, bringing incidents to the attention of
class/supervising teachers if applicable

1 Class teachers malkerangements for wet dagsg. suitable gamei.e. board
games, jigsaws, marla

1 Pupilsgoing to ad returning from the playgrourate supervised by those on
yard duty

1 Arrangements for supervision of children who leave the playground to use the
toilets, for example or those whemain inside due tdimess are supervised by
teacher on sick bay as outlined in our supervision policy

1 Procedures are place to manage incidents of misbehawiolude incident
book, reporting to classroom teacher, timel t |, withdrawal of p
(see below)

4. Rewards and Sanctions
Rewards and acknowledgement of good behaviour

1 Good behaviour is publicly recognised and acknowledgete school through
praise andewards systems

1 There are special occasions when pupil achievement is acknowledged e.g.
assemblies, end ofear awards, principals visits classroom regularly for any
achievements they have made in or out of school.

TfThere are specific rewards at certain <c
classroom management

T6Good newso6 i s ¢ o0 mmu nteacher ofpancipaldy womlr ent s
of mouth or letter

Strategies for dealing with unacceptable behaviour

The Education (Welfare) Act 2000, Section 23, states that a school must outlife e
measures that may be taken if a student fails to observe the standldrelsamiour
that the school has outlinedd.

SCHOOL DISCIPLINE

The misbehaviour of pupils is divided into three categories and is not a finite list:
1. Minor Misdemeanours
2. Serious Misdemeanours
3. Gross Misdemeanours

Minor Misdemeanours

Talking/eating during clss

Chewing gum in class

No homework done without an acceptable excuse
Late for school

Being in the wrong yard, without permission

No note for absences

Homework diary not signed

Not lining up properly after breaks

= =4 8 -8 _9_9_95_-2°

Sanctions
1 Verbal reprimand
I Extra homework
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91 Detention from play
1 Prescribing additional work
1 Note in journal/communication with parents

Serious Misdemeanours

Constant disobedience

Constant no homework

Failure to perform tasks set as punishment

Continuous disruptive behaviour in class

Fighting, kicking, punching, spitting in scheghrd

Bullying 7 use of physical and/or verbal intimidation
Mocking other pupils

Making remarks of a racist nature

No note for absences on a regular basis

Being out of oneds place repeatedly, wi!Hi
classrooms during breaks on wet days

Not wearing school uniform without an acceptable excuse
Using a mobile phone during the course of the school day

=4 =2 =0_-0_9_9_9_2_2_-2

= =4

Sanctions
T Removal of O6privilegesdé e.g. school to
Detention from play
Extra homework
Temporary removal of child to another classroom
Removal of child by parent during lunchtime as a consequence of repeated
misdemeanours during lunch time
91 Pupil must apologise for offence
1 Restricted Day
1 Note in journal/communication with parents

T
T
T
T

Gross Misdemeanours
1 Use of bad language to teachers/staff members
1 Showing deliberate disrespect to teachers/staff members
9 Causing deliberate damage to school property, property of staff member of
property of other pupils
Theft
Persistent breaking of schicales
Physical Assault on a staff member or pupil
Smoking
Misuse of prescribed drugs

= =4 -4 -8 -9

Sanctions
91 Suspension imposed by Board of Management
T Parents informed of childds suspension
1 Parents to meet principal and teacher at school
9 Child to be readmitted to @ss after he/she apologises for the offence and
an undertaking is given in writing and signed by parent(s) that such
misbehaviour will not occur again.
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Involving parents in management of problem behaviour

6Parents shoul d be keptset df instdnges af sefioug me d  f |
misbehaviour on the part of their children. It is better to involve parents at an early

stage

t han 4Qrcular20/9)st resort. 0

1 The school follows Circular 20/90 in iegpproach to involving parents when a
p u p iehav¥ar iska source of concern is as follows:

(0]

(0]

(0]

(0]

Parents are contacted at an early stage i.e. serious misdemeanour stage.
This is done by principal or class teacher.

Parents are invited to the school to discuss problems or difficulties if they
are of a seriogsinature. They are informed by phone and also by letter.
Depending on the situation a child may or may not be present for part of or
all of the meeting.

Parents are encouraged to contact the school if they have concerns.
Parents are requested to makeappointment to meet a teacher. This
procedure is communicated during information evenings and regularly
mentioned in newsletter

5. Suspension / Expulsion procedures

The Education Welfare Act, 2000, stipulates that a code of behaviour shall specify...

dhe procedures to be followed before a student may be suspended or expelled from
school ancciiotnhcee r pre@dwnds f or removing a s
relation to a @¢ddent. o(Sections 23

t he

Suspension

The principal shall inform the educatiorelfare officer, by notice in writing, whea
student is suspended from a recognised school for a period of not less than 6 days.
(Sections 2@&)a)

Circul ar 20 Paebts shdauld beeirdorntechd their dight to come to the
school and be invitkto do so in order to discuss the misbehaviour with the Principal
Teacher and/or the class teacher. This should always be done when the suspension

of a

pupi l i s being contempl atedd.

The following steps in relation to suspension and expubsierused:
1 Categories of misbehaviour warrang suspensiomre detailed above
1 The Board of Managemenhas authorised either the Principal or the
Chairperson to exclude a pupil from the school for a maximuralipieriod of
three school days
q State the proceduresstt ensur e fairness when excl udi

(0]
(0]

(0]
(0]

Whenall other means of dealing with the behavibave been tried

When there has been previous communication Wwiparents regarding

misbehaviour

Parents ar@vited to the school toiscuss the intention to excla

When afair investigationhast aken pl ace, t epkiilnbgs par e
perspective into account

If the BoM is likely to reach a decision to exclude a pupil, how will it

ensure the decision will be reached in an unbiased manfieNEWB

Guidelines for @veloping School Codes of Behaviour
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o0 What facility is there to allow a pupil return to school before the period
of suspension is ove3ection 2@)d)

1 Set out the procedures to be followed when actually suspending a pupil e.g.
standard form, supervision tilrcollected by parent(s) etc.

1 Child to be readmitted to class after he/she apologises for the offence and an
undertaking is given in writing and signed by parent(s) that such misbehaviour
will not occur again.

1 If a period of suspension in excess of ehdays is intended a special decision of
the Board of Management is required.

1 Where a student has been suspended for a cumulative total of six or more days,
the National Education Welfare Boaisl notified using the standard form
Forms are available on wwnewb.ie

Expulsion (permanent exclusion)

Under the Educat i onstuiiéatistiath moebe Axpdlled fratn0al O ,
school before the passing of twenty school days following the receipt of a notification
under this section by an educational wedfar o f f i c e r4 It i6 theerghit ofa n 2 4
Board of Ma n a g sutte ather reasonalileanieasures @s it considers
appropriate to ensure that good order and discipline are maintained in the school
concerned and that the safety of students isrsecdSediion 24))

Appeals

Under Section 29 of the Education Act, 1998, parents (or pupils who have reached the
age of 18) are entitled to appeal to the Secretary General of the Department of
Education and Science against some decisions of the Botanaigement, including

(1) permanent exclusion from a school and (2) suspension for a period which would
bring the cumulative period of suspension to 20 school days or longer in any one
school year. Accordingly, schools should advise parents of this ofghppeal and
associated timeframe if it has been decided to suspend or permanently exclude a
pupil. Appeals must generally be made within 42 calendar days from the date the
decision of the school was notified to the parent or student. (See Circular 22/02)

1 The entitlement of Parents/guardians to appeal a decision of the Board of
Management in relation to suspension or expulsion is included in the code of
conduct handed out at the start of the year.

1 The chairperson and principal will prepare a responsedifvemren an appeal is
being investigated by the Dept of Education and Science. (Section 12, Circular
22/021 Processing of an Appeal)

6. Keeping records

oA

Il n Iline with the schoolés policy dwe record
followingrecoa ds ar e kept i n r ednéarevritenintfactuyalupi | s 6

and impartial manner

Class level
o Each teacher has an incident book in their classroom.
o All serious misbehaviour should be reported to the principal.
o The end of year report incled a reference to behaviour. Parents been kept up to
date during the year regarding behaviour issues through homework journal and
parentteacher meetings.
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Playground
o The principal keeps an incident book for his office for serious misdemeanours in
the playround. Supervising staff keep a record of misbehaviour by recording in
the principalds incident book and inform
o Code of Behaviour is discussed by teachers and principal on an ongoing basis
including staff meetings and this encouragensistency in the application and
interpretation of the rules.

School records

o Most incidents wi || be i ncident s wi ||
i ncidents book with the exception an inc
(referred to above Copies of all letters sent to parents are kept on file in the
principal s office

7. Procedures for notification of pupil absences from school

The Education Welfare Act, 2000, Section (28e) states that the code of behaviour

must specifyit he wresedo be foll owed in relation
schosécoion 18 stipulates that parents m
absence and the reason for this absence.

1 In order to encourage school attendance the school

o Creates a stimulatingnd attractive school environment

o0 Teachers acknowledging/rewarding good or improved attendance

0 Making parents aware of the terms of the Education Welfare Act and
its implications. (if pupils miss more than 20 days a report is sent to the
NEWB)

1 The s<pblioyanl réation to explanation of pupil absences is:

o all pupils must bring a written letter, a note in journal, by telephone or
speaking with teacher. These notes are kapthe duration of the
school year

1 The school uses the standard forms tamrepn pupil absences to the National
Education Welfare BoardSee forms on www.newb.ie)

8. Reference to other Policies
List and check other school policies that have a bearing on the code of behaviour e.g.

SPHE plan

Anti-bullying

Enrolment

Record keeing

Home / School links
Health & Safety

Equality

Special Educational Needs
Other.

o

O O O0OO0OO0OO0OOo0OOo

H) Success Criteria

Identify some practical indicators of the success of the policy
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A

A

Observation of positive behaviour in class rooms, playground and school
environment

Practies and procedures listed in this policy being consistently implemented by

teachers

Positive feedback from teachers, parents and pupils

1) Roles and Responsibility

1
T

T

The BOM supports the school staff in fulfilling this policy

All staff, pupils and parentsave esponsibility for tle implementation of this
policy
Principalwill coordinate and monitor thimplementation of this policy

\ Ratification & Communication

This policy will be communicated to staff at staff meetings, to parents through
website and informain booklets

T

= =4

This policy wasncluded in policy document booklet presented to mendfers
Board of Managemert meeting of November 22006 and ratified at the
meeting of January 302007

September 200i7 committee formed to review code: John Tuohyl Pa
Carroll, Ruairi Walsh, Mary Ryan and Annemarie Kelly

This code of conduct was reviewsaat ratified by staffat staff meetig on
December 7 2007 and ratified by the Board of Management at their meeting
on March 13' 2008

Following the WSE the updatedrsion of our policy to ensure adherence to
the Education Act was completed and made ready for the school plaff on 10
March 2009

The updated version was ratifies by the Boarlflahagement March 11

2009

The updated version was communicated to stafémiail on June'82009

Date for review: School Year: 20@® (3° Term)
Date for next review: School Year 202212
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Opening Time 9a.m.

(One post holder will supervise yard for 10 minutes each morning from 8:50am
9.00am Ona wet morning school is opened between 8.45a.m. and 8.50a.m. to allow
children into school. The Principal and Staff do this if there is adequate supervision
available for the children

Roll Call: 10 am

First Break: 11 am

Lunch Break: 12.30pmto 1 pm
Closing Time: 2.40pm

School opening:

The school opens at approximately 8.30a.m. each morning. The staff arrive at school
up to 8.50 a.m.One the bell rings the Principal/infant teacher opens the top door of
the school at Phase 1 (Junioranfs to 2° Class). The Junior Infants initially come

into class usually with their parents, minders etc. All the classes from Senior Infants
to 2 Class line up and their teachers bring them into class. Junior infants will line
up from October.

Thebel | goes at 9 o6c%oe llneupatdPhaselreThe | asses fr
Principal and the Vic€rincipal guide the children to their classes where they are met

by their class teacher. The children walk in silence into school, class by clasg. Th

hang up their coats and put away their lunch boxes etc. and sit down in their seats.
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